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LAEKE OF TRE WOODS
Lake of the Woods School ISD #390

August 24, 2026 @ 6:45 PM
Board of Education Meeting - ITV Room

Board Meeting Agenda
1. Call to Order
2. Pledge of Allegiance
3. Approval of Agenda
4. Board Presenters
5. Written Communications
6. Old Business
7. New Business

a. Approval of the July 27, 2026, regular board meeting minutes.
b. Approval of the invoices, financial statements, bank reconciliation, wire transfers, and
purchase card statements.
c. Approval of Personnel - Appointments, Resignations, & Retirements:
i.  Appointments
1. Melinda Castillo - Paraprofessional
2. Tom Nordstrom - Custodian
ii.  Resignations
1. Amber Roberts - Paraprofessional
d. Approval of the increase in the adult lunch price to $5.50.
e. Approval of the 2026-27 contract with Thoele Photography.
f.  Set date for Truth in Taxation Hearing for Monday, December 21, 2026, at 6:00 PM in
the ITV Room
g Lot bletieFaeilities - iitoae Babasubvi e

h. Approval of the Preventative Maintenance Proposal with Peterson Sheet Metal for
9/1/26-8/31/28.
i. Approval of Policy updates.

i. Policy 402 viii.  Policy 613
ii.  Policy 423 ix. Policy 621
iii.  Policy 425 x.  Policy 624
tv—Poliey-5675 xi.  Policy 709
v.  Policy 509 xii.  Policy 722
vi. Policy 521 xiii.  Policy 806

vii.  Policy 524
j. Approval of the contract with Creative Planning for Payroll and Business Manager

Services.
8. Other Business
9. Adjourn

If the meeting is canceled due to inclement weather, the meeting will be held on the next business day at
the same time and location.



H Lake of the Woods School ISD #390
July 27, 2026 @ 6:45 PM - ITV Room

LAKE OF THE WOODPS Board of Education - Crib Sheet

Members Present: Jerem Haack (Chair), Craig Severs (Vice Chair), Robyn Sonstegard (Treasurer),
Kayla Johnson (Clerk), Nate Hayes (Director), Boyd Johnson (Director)

Members Absent:

Others Present: Scott Fitzsimonds, Shelby Nosan, Woody Fiala, Randy Beech, Jill Olson

1.

Call to Order by Chair Jerem Haack at __6:4S PM.

2. Pledge of Allegiance

3:

A L

Agenda
Motion by Boyd Johnson second by Kayla Johnson to approve the July
27, 2026, meeting agenda, with the removal of item 7.q. Approval of the Declaration of Surplus
Obsolete Equipment and approval for sale of a John Deere 4600 tractor.
Motion passes (6-0)
Board Presenters
Written Communication
Old Business
New Business
a. Motionby _ Craig Severs second by __ Nate Hayes to approve the

June 22, 2026, regular board meeting minutes and the June 29, 2026, special board

meeting minutes.
Motion passes (6-0)

b. Motion by _ Jerem Haack second by Kayla Johnson _to approve the Invoices,
Financial Statements, Bank Reconciliation, Wire Transfers, and Purchase Card Statement.

Motion passes (6-0)

c. Motion by _ Boyd Johnson second by Craig Severs to approve
the appointments, resignations, and retirements:
i.  Appointments

1. Nyla O’Connell - .8 FTE Teacher on Special Assignment (TOSA)
2. Joseph Williams - .5 FTE Bus Mechanic, .5 FTE Custodian
3. Dan Boomgaarden - .5 Custodian

4. Fall Coaching Staff

Jenny Skoog - Varsity Cross Country

Sarah Pierson - JH Cross Country

Andreana Nylander - Varsity Volleyball

Matti Nelson - JV Volleyball

Jordan Sonstegard - C-Team Volleyball

Chloe Olson - JH Volleyball

Breann Henrickson - JH Volleyball

Karly Thompson - JH Volleyball

Bryan Sathre - Varsity Football

Austin Heimstra - Varsity Asst Football
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m_nm* MNTrust Monthly Statement

Lake of the Woods I1SD 390

Activity Summary _Operating

Investment Pool Summary
Beginning Market Balance
Dividends

Purchases

Redemptions

Ending Market Balance
Average Monthly Rale
NAV / Share Price

Total

Total Fixed Income

Account Total

Lake of the Woods ISD 390
Po Box 310

236 15th Avenue Sw
Baudette, MN 56623
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Please Note:

THE FUND AW BE CLOSGEL SEPTTRBER Z1TH N ORSERY NCE OF THES

LALOR DAY FOL DAY

(F)PTMA

71112026 - 713112026

1S
$53,596.70
$161.76
$0.00
$0.00
$53,758.46
3.554%
1.000
$53,758.46

$0.00

$53,758.46

Your Representative

Angie Stillwell
(612) 509-2562
angie.stillwell@ptma.com

Representatives are associated with PMA Securities, LLC

PTMA Financial Solutions
2135 City Gate Lane, 7th Floor
Naperville, IL 60563
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MNTrust Monthly Statement

Lake of the Woods ISD 390

mntrust,

Transaction Activity ||| N orerating IS 7/1/2026 - 7/31/2026

" G . NAV / Share Shares this
Transaction Trade Date Settle Date Description Redemption Purchase Price Trancaction
07/31/2026 07/31/2026 Total Dividend Reinvestment $0.00 $161.76 $1.000 161.760

$0.00 $161.76 161.760

Beginning Market Value: $53,596.70 | Ending Market Value: $53,758.46
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MNTrust Monthly Statement

Lake of the Woods ISD 390

mntrust

|

Current Portfolio 7131/2026
) NAV |
Type Code Holding id Trade Date Settle Date Maturity Date Description Cost Rate Share Face/Par/Shares Market Value
Price
IS 07/31/2026 IS Account Balance $53,758.46 3.554% $1.000 53,758.460 $53,758.46
$53,758.46 53,758.460 $53,758.46

Time and Dollar Weighted Average Portfolio Yield: n/a
Weighted Average Portfolio Maturity: n/a
Note: Weighted Yield & Weighted Average Portiolio Matunly are calculated using “Markel Value” and are only based on Lhe fixed rale investiments.

Portfolio Summary

Type Allocation (%) Allocation ($) Description
1S 100.000% $53,758.46 IS Account
Index

Cost is comprised of the lotal amount you paut for the investment (ncluding any fees and commissions) plus any remvested dividends.
Rate is the average monthly yield lor pool invesiments or lhe rale on (he last business day of the month for SDA investiments or the yield to malurity or yield Lo worsl lor fixed lerm investmenls.
Face/Par/Shares is the amount received at maturity for fixed rate investments or the balance at stalement date for pool investments.

Market Value reflects the market value as reported by an independent third-party pricing service. Cerlificates of Deposit and other assets for which market pricing is not readily available from a
third-parly pricing service are lisled al "Cost" for lixed term invesiments or lhe balance al stalement dale for pool investmenits.
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MNTrust MONTHLY STATEMENT DISCLAIMER

Secuniies and muneipal advisory broketage services (investiments purchased with proceeds from a munmcial secuniies sananee), ond mvestinents cleared through owe cleanng i, Persinng LLC, are olfered thiough PMA
Secunies, LLG, o biokerdealec and momapal ndvisor registered with the SEC and MSRB, amd o membier of FINRA and 512G AN other products and brokerage semvices are generally provided by 1PMA Cinancal Neiwork, LLEC
Thus, cerliicates of deposit ("CO), savings deposit aceounts ("SDA”) and commuercial paper ("CP7) may be executed tirongh enhier PMA enbity, as apphcable, depending on whether the mvestmient was purchased with proceeds
derved from the issuance ol mumeipal secunues. PMA Sccuribies, LLC and PMA Financial Nelwork LLC are operaled under commaon ownership and are allilated vath PMA Assel Management, LLC.

Fixed Rate Investment Activity

This seclion shows all of the ixed werm mvesunents purchased and sold. matunees, interest receved, and activity. This will include all €D, SDA, CP, secuntics and money markel lunds purchased through PMA Financial

Network LLC or PMA Seconbes LLC as apphcable 1 also shows (e approximiste miarken valoe of each secanty and DTG CD whose price is obtianed om an ndependent source helieved (o be reliable. However, PMA canno
quinantec ther accuracy This dati e provided tocmlonmational purposies only. Listed values should nor be mtergreted ds an ollen 1o buy o sell at a speatic pice. Other COs and P ane listed an therr oiiginal cost. Redemplion ol i
CD prior o matunty may resultm eardy withidtawal penaties. Market values are based oncthe last doy ol the monthy Tor wineh this report date range s ending 1 the ran date ol s report e pror o the end ol the current month, 1he
markot values are hsled as equivalent 1o the cost values

MNTrust Activity

This sechion shows all ol the client’s transactions in MNTrust The Average Rale represents the average netinterest rate over the previous month which s then annoalized. information regarding the MNTust investiment obpecuves,
nsks, chianges antd expenses can be Tound o the MNTost inlormaton Statement, which can be obtamed ot h_ttg:lllnvesunnn'ustggl o1 by callmg PMA al 1he phone number bsted. Anmvestiment in any senes ol MNTustis not a
deeposit of any bank, and = neither msuied nor guatinieed by the Cederal Deposit inswance Corporation, the US Governmenl, any stale governmental agency or MNTrosk Investons coold lose money invesing in any seres of
MN Frust, and there can be no assurance iat any senes ol MN st that seeks o maimtaim a stabke net assct value ol $1.00 per share will e able o do so

Money Market

The Rate shown for the hogud money market portloho, called Invesimaent Shares represents Ihe avetage netinterest rate over the previous month which is then annuahzed informabion regarding the mvestiment objeciives, nsks,
charges and expenses can be oblained by calling PMA ot the phone aumbers hsted. The perdormanee data leatured represents past perlormance, which is no guarantee of lotune results. investment retums will lluctuale. Curent
pertormance may be higher or lower than the pedomknce dota guoted Please call PMA Lo the ninst recent perfonmance hgures,

Insured Cash Sweep Activity

tnsured Cash Sweep (ICS) 1s an msued money markel deposil account. ICS money balances are recorded under Ihe “relabonship bank™ as shown above. The individual reciprocating banks in which your [unds are placed will nol
be wentbed ontbie confirmalion as they may change daily. Aist ol indvidual reciprocatmg banks will be provided upon request PMA monitors investiment balances placed thiough the PMA Network, Any invesiinent aclivily oulside
e PMA Network while using 1C5 miay result i placemenis in excess ol FRIC msured lionts 1S mvesiments are innted 1o clicnts of PMA whose imvestinents (excluding the chent's local bank) are ully managed by PMA and utiize
the PMA Neiwork I you make or intend o make investments outside the PMA Network, yore are not eligible (or this progeam and should advise PMA mmedialely. Pror o invesung outside the PMA Neweork, 1CS mvestments must
be hguidated 10 prevent placements in excess ol FOIC mouied ity

Additional Disclosures

All lunds, and/or securities are ncaled and sale kepl m an account under 1the client’s name ot ther custodial hank. Any non-DTC CD histed 1s localed in1he chent’s name at the respechive bank. Any money markel fund shares are
held dieeily wath e money market i s weconunended that aany oral conmumcations, be re-conlumed mownlng o luiher protect your nghts, includmg nghis under the Secunies Invesior Protechon Act

Debt Securities

Sonie debt securies are subject ioedemphion puos o matonty. e the event ol pidtial or whole call of o seconly, the scenates call will beaatominicatly sclected onaaandom bass as s customary in the seeonines industey. The
probiabiiy thatl your secontics will he selected s proporional 1o (he amonnt ol youe holdings refative 1o e toal holdimgs. Redemphon pnor 1o maianty could atlect the yield represented. Addinonal mlonmation 5 availabile upon
FegueEst

Alinancial staternent ol PMA Sceurilies, LLC is avalable Tor mspection atils othice or i copy wall e miadled 1o you upon wilten iequest.

PLEASE ADVISE PMA AND OUR CLEARING FIRM, PERSHING LLC, IMMEDIATELY OF ANY INACCURACY OR DISCREPANCY ON YOUR STATEMENT. FOR A CHANGE OF ADDRESS OR QUESTIONS REGARDING
YOUR ACCOUNT, PLEASE NOTIFY YOUR PMA REPRESENTATIVE. ANY ORAL COMMUNICATIONS SHOULD BE RE-CONFIRMED IN WRITING.

How 1u Contacl BNIA - Please call (6G30) 65/7-6400 or wile 10 us al PMA, 2135 Cily Gale Lane, Zib Floor, Napenalle, linors 60563
How 1o Contacl Pershinrg, LLC - Please call (201) 413-3330 o wnle (o Pershing, LLC, One Pershing Plaza, Jersey Cily, New Jersey, 07399

PMA Secunilics, LLG provides the following ieims ol mlormation pursuant 1o the Cinancial indusiry Regulatory Authonty (TINRAY) Rule 2267 (1) The TINRA BrokerCheck Holline Number is 1-800-289-9399, (2) The FINRA web
sile address i wawwfinra.org ; and (3) FINRA provides an mvesion brochure which desenbes thew Public Disclosore Program. Additonal mlormation is also avalatde o) www ima org
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B/'19140, 836 AMI

Date ¢

08/12/2026

08/07/2026

08/02/2026

08/02/2026

07/28/2026

07/27/2026

07/20/2026

07/07/2026

07/06/2026

Viewing 1 - 9 of 9 transactions

Check/Ref # ¢

View Deposit

View Deposit

View Deposit

Ireasury Management

Description <

mransfer to DDA Transter [

Payroll and Bills
Savings Deposit
Interest Rate Change
Interest Deposit

Savings Deposit

Transfer to DDA Transfer [ EEEEEEEEEEE

Payroll and Libailities

Tanser t0 DOA Tarsfer

Bills 7/20/26

Savings Deposit

Ehlers Bill

100 Vv

httne lltraaciing hardar hanb/hardarhanklarcniinte2arrniintid=1721403 R hina=Nanncit

Debit <

$250,000.00

$250,000.00

$225,000.00

$150,000.00

($875,000.00)

Credit s

$502.00
$0.00
$1,671.02

$5,924.40

$12,555.97

$20,653.39

Balance <

$445,494.86

$695,494.86
$694,992.86
$694,992.86

$693,321.84

$687,397.44

$937,397.44

$1,162,397.44

$1,149,841.47

212



Account Transactions

BORDER
@08/15/2026 8:40:43 PM o BANK
Account Number: xx0029 Date Range: Avallable Balance: $945,494.86
Account Name: Savings 07/01/2026 to 08/02/2026 Collected Balance: $445,494.86
Account Type: Savings Current Balance:  $945,494.86
Date Check / Ref # Transaction Type Description Debit Credit Balance
8/2/2026 Interest Rate Interest Rate Change $.00 $694,992.86
Change
8/2/2026 Interest Deposit Interest Deposit $1,671.00 $694,992.86
7/28/2026 Savings Deposit Savings Deposit $5,924.00 $693,321.84
7/27/2026 Transfer to DDA Transfer to DDA Transfe $250,000.00 $687,397.44
7/20/2026 Transfer to DDA M $225,000.00 $937,397.44
7/7/2026 Savings Deposit Savings Deposit $12,556.00 $1,162,397.44
7/6/2026 Transfer to DDA MF $150,000.00 $1,149,841.47
ers Bl
7 $625,000.00 $20,151.00

Transactions

Page 1 OF 1
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CORPORATE CARD

Account Number  XXXX XXXX XXXX 1545
Account Name BILLING ACCOUNT 041545
Company Name LAKE OF THE WOODS SCHOOL

PERIOD COVERED BY THIS STATEMENT
May 28, 2026 - Jun. 27, 2026

TRANS POSTING
DATE DATE DESCRIPTION

BILLING ACCOUNT 041545
Jun. 4 Jun. 4 AUTOMATIC PYMT RECEIVED

TRANS POSTING
DATE DATE DESCRIPTION

DEPARTMENT, IT

May 30 Jun. 1 PAYPAL "EBAY US 786762515 CA

Mo ©

P.0.BOX 5700
CAROL STREAM IL 60197-5700

BILLING ACCOUNT 041545

ATTN SHENA BRANDT 000A
PO BOX 310

BAUDETTE MN 58623-0310

Lt B e L N R e I N B U g Ll Rl e e e W

(Statement Date Jun. 27, 2026 \
Previous Balance §19,935.07
Purchases +6,169.00
Cash Advances +0.00
Fees +0.00
Adjustments +0.00
Payments -19,935.07
Closing Balance $6.169.00
Balance Due $6,169.00

kPayment Due Date Jul. 24, 2026 J

CONTACT DoE CanaBA . CALLCOLLECTY

General Inquiries 1-855-825-9234  262-780-8662

Lost/Stolen Cards 1-844-227-0528 262-780-8662
AMOUNT (S_)
ACCOUNT NUMBER XXXX XXXX XXXX 1545
19,935.07 CR
TOTAL CREDITS S -19,935.07

TOTAL DEBITS $0.00

TOTAL ACTIVITY $-19,935.07
AMOUNT ($)

ACCOUNT NUMBER XXXX XXXX XXXX 9846
225.00

TOTAL CREDITS S 0.00
TOTAL DEBITS $225.00

TOTAL ACTIVITY $225.00

Conilinued on next page

Page 1 of 4

Account Number 5525 2700 0004 1545
Balance Due $6,169.00

Payment Due Date Jul. 24, 2026

The balance due will be
automatically debited from your
bank account as you authorized.
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Account Number X0 XXXX XXXX 1545
Account Name BILLING ACCOUNT 041545

TRANS POSTING
DATE DATE DESCRIPTION

Jun. 16 Jun. 16 PANDA EXPRESS #1903 P WEST SAINT PAMN
Jun. 17 Jun.19  HOLIDAY INN ST PAUL DO STPAUL  MN
Jun, 17 Jun, 19 TACO BELL #7033465 QPS CLOQUET  MN

ISD 390, GENERAL
Jun.15  Jun.16  AMERICAN RED CROSS  WASHINGTON DC

ISD 390, HIGH SCHOOL

Jun. 4 Jun.5 VISTAPRINT 8662074955 MA

ISD 390, MAINTENANCE
Jun. 3 Jun. 4 AED SUPERSTORE WOODRUFF ~ WI

Report any items which do not agree with your records within 30 days of the statement date.

Statement Date: Jun. 27, 2026

AMOUNT ($)
23.80
324.32
12.78
TOTAL CREDITS $ 0.00
TOTAL DEBITS $ 385.71
TOTAL ACTIVITY $385.71
ACCOUNT NUMBER XXXX XXXX XXXX 8013
210.00
TOTAL CREDITS S 0.00
TOTAL DEBITS $210.00
TOTAL ACTIVITY $210.00
ACCOUNT NUMBER XXXX XXXX XXXX 0870
114.84
TOTAL CREDITS S 0.00
TOTAL DEBITS $114.84
TOTAL ACTIVITY $114.84
ACCOUNT NUMBER XXXX XXXX XXXX 2548
31.63 CR
TOTAL CREDITS $ -31.63
TOTAL DEBITS $0.00
TOTAL ACTIVITY $-31.63

Paae 3 of 4






M S D L A F k Customer Service

Minnesota School District
Liquid Asset Fund Plus

PO Box 11760
Harrisburg, PA 17108-11760

ACCOUNT STATEMENT
e For the M Endi
Lake of the Woods School District ISD #390 or the Month Ending
July 31, 2026

Client Management Team Contents

Amber Cannegieter Cover/Disclosures

Key Account Manager Summary Statement

213 Market Street Individual Accounts

rri , PA 17101-2141 . .
Tasxﬁsow o Accounts included in Statement

cannegletera@pfmam.com _ REGULAR ACCOUNT

Danny A. Nelson
Director

800 Nicollet Mall, 4th Floor
Minneapolis, MN 55402
612-371-3747

nelsond@pfmam.com Important Messages

MSDLAF will be closed on 09/07/2026 for Labor Day.

LAKE OF THE WOODS SCHOOL DISTRICT ISD #390
SHENA BRANDT

236 15TH AVE SW

BAUDETTE, MN 56623

Online Access  www.msdlaf.org Customer Service 1-888-4-MSDLAF



MSDLAF

Minnesota School District
Liquid Asset Fund Plus

Important Disclosures

This statement is for general information purposes only and is not intended (o provide
specific advice or recommendations. PFM Asset Management ("PFMAM") is a division
of U.S. Bancorp Asset Management, Inc. ("USBAM"), a SEC-registered investment
adviser. USBAM is direct subsidiary of U.S, Bank National Association ("U.S. Bank")
and an indirect subsidiary of U.S. Bancorp. U.S. Bank is not responsible for and does
not guarantee the products, services or performance of PFMAM. PFMAM maintains a
written disclosure statement of our background and business experience. If you would
like to receive a copy of our current disclosure statement, please contact Service
Operations al the address below.

Proxy Voting PFMAM does not normally receive proxies to vote on behalf of its clients.
However, it does on accasion receive consent requests. In the event a consent request
is received the portfolio manager contacts the ciient and then proceeds according to
their instructions. PFMAM's Proxy Voting Paolicy is available upon request by contacting
Service Operations at the address below.

Questlons About an Account PFMAM's monthly statement is intended to detail our
investmen! advisory aclivily as well as the activily of any accounts held by clients in
pools thal are managed by PFMAM. The custodian bank maintains the conlrol of assets
and executes (i.e., setlles) all investment transactions. The custodian siatement is lhe
official record of securily and cash holdings and transactions. PFMAM recognizes thal
clients may use these reports to facilitate record keeping and that lhe cuslodian bank
statement and the PFMAM slatement should be reconciled and differences resolved.
Many custodians use a setllement date basis which may result in the need to reconcile
due to a liming difference. If you do nol receive a report from lhe custodian on at least a
quarterly basis, please nolify your relalionship manager at your custodian and PFMAM.
Account Control PFMAM does not have the authority to withdraw funds from or deposit
funds to the custodian outside the scope of services provided by PFMAM. Our clients
retain responsibility for their internal accounting policies; implementing and enforcing
internal controls and generating ledger entries or otherwise recording transactions.
Market Value Generally, PFMAM'’s market prices are derived from closing bid prices as
of the last business day of the month as supplied by ICE Data Services. There may be
differences in the values shown for investments due to accrued but uncollected income
and the use of differing valuation sources and methods, Non-negotiable FDIC-insured
bank certificates of deposit are priced at par. Although PFMAM belleves the prices to be
reliable, the values of the securities may not represent the prices at which the securities
could have been bought or sold. Explanation of the valuation methods for a registered
investment company or local government investment program is contained in the
appropriate fund offering documentation or information statement.

Amortized Cost The original cost of the principal of the security is adjusted for the
amount of the periodic reduclion of any discount or premium from the purchase date
unlil the date of lhe report. Discount or premium with respect to short lerm securilies
(those with less than one year lo malurily at lime of issuance) is amortized on a
straightline basis. Such discount or premium with respect to longer lerm securities is
amortized using the conslant yield basis.

Important Disclosures

Tax Reporting Cost data and realized gains / losses are provided for informational
purposes only. Please review for accuracy and consult your tax advisor to determine
the tax consequences of your security transactions. PFMAM does not report such
information to the IRS or other taxing authorities and is not responsible for the
accuracy of such information that may be required to be reported to federal, state or
other taxing authorities,

Flnancial Sltuation In order to belter serve you, PFMAM should be promptily notified
of any material change in your invesimenl objective or financial situalion.

Callable Securities Securities subject to redemption prior to maturity may be
redeemed in whole or in part before maturily, which could affect the yield represented.

Portfolio The securities in this portfolio, inciuding shares of mutual funds, are not
guaranteed or otherwise protected by PFMAM, the FDIC (except for certain
non-negotiable certificates of deposit) or any government agency. Investment in
securities involves risks, including the possible loss of the amount invested. Actual
settiement values, accrued interest, and amorlized cost amounts may vary for
securities subject to an adjustable interest rate or subject to principal paydowns, Any
changes to the values shown may be reflected within the next monthly statement's
beginning values.

Rating Information provided for ratings is based upon a good faith inquiry of selected
sources, bul ils accuracy and compleieness cannot be guaranteed.

Shares of some local government investment programs and TERM funds are
dislributed by representatives of USBAM's affiliate, U,S. Bancorp Invesimenls, Inc.
which is registered with the SEC as a broker/dealer and is a member of the Financial
Industry Regulatory Aulhority ("FINRA") and the Municipal Securities Rulemaking
Board ("MSRB"). You may reach the FINRA by calling the FINRA Holline at
1-800-288-9989 or al the FINRA websile address
hitps:/fwww.finra.orglinveslorsfinvestor-contacts. A brochure describing the FINRA
Regulation Public Disclosure Program is also available from FINRA upon request.

Key Terms and Definitions

Dividends on local government investment program funds consist of interest earned,
plus any discount ratably amortized to the date of maturity, plus all realized gains and
losses on the sale of securities prior o malurity, less ratable amortization of any
premium and all accrued expenses to the fund. Dividends are accrued daily and may
be paid either monthly or quarterly. The monthly earnings on this statement represent
the estimated dividend accrued for the month for any program that distributes earnings
on a quarterly basis. There is no guarantee that the estimated amount will be paid on
the actual distribution date.

Current Yield is the net change, exclusive of capital changes and income other than
invesimenl income, in lhe value of a hypothetical fund account with a balance of one
share over lhe seven-day base period including the slalement date, expressed as a
percentage of the value of one share (normally $1.00 per share) at the beginning of
the seven-day period. This resuiting net change in accounl value is then annualized by
multiplying it by

Account Statement
For the Month Ending July 31, 2026

365 and dividing the result by 7. The yields quoted should not be considered a
representation of the yield of the fund in the fulure, since the yield is not fixed.
Average malurity represents the average maturity of all securities and
investments of a portiolio, determined by multiplying the par or principal value of
each securily or investment by its maturity (days or years), summing the
products, and dividing the sum by the total principal value of the portfolio. The
stated maturity date of mortgage backed or caliable securities are used in this
slatement. However the actual maiurity of these securities could vary depending
on the level or prepayments on the underlying mortgages or whether a callable
security has or is still able to be called.

Monthly distribution yield represents the net change in the value of one share
(normally $1.00 per share) resulting from all dividends declared during the month
by a fund expressed as a percentage of the value of one share at the beginning
of the menth. This resulting net change is then annualized by mulliplying it by
365 and dividing it by the number of calendar days in the month.

YTM at Cost The yield to maturity at cost is the expecled rate of return, based
on the original cost, the annual interest receipts, maturity value and the time
period from purchase date to malurity, stated as a percentage, on an annualized
basis.

YTM at Market The yield to maturity at market is the rate of return, based on the
current market value, the annual interest receipts, maturity value and the time
period remaining until maturity, stated as a percentage, on an annualized basis.

Managed Account A portfolio of investments managed discretely by PFMAM
according to the client’s specific investment policy and requirements. The
investments are directly owned by the client and held by the client’s custodian,

Unsettled Trade A trade which has been execuled however the final
consummation of the securily transaction and payment has not yet taken place.

Please review the detail pages of this statement carefully. If you think your
statement is wrong, missing account information, or if you need more information
aboul a transaction, please conlact PFMAM wilhin 60 days of receipl. Il you have
other concerns or questions regarding your account, or to request an updated
copy of PFMAM's current disclosure stalement, please contact a member of your
client management team at PFMAM Service Operations at the address below.

PFM Assel Management

Attn: Service Operations

213 Market Street
Harrisburg, PA 17101

NOT FDIC INSURED

NO BANK GUARANTEE MAY LOSE VALUE



MSDLAFR

Minnesota School District
Liquid Asset Fund Plus

Account Statement - Transaction Summary
Lake of the Woods School District ISD #390 - REGULAR ACCOUNT -

For the Month Ending July 31, 2026

MSDLAF+ Liquid Class

Asset Summary

Opening Market Value 42,607.47 July 31, 2026 June 30, 2026
::;C::\:i;ns 12;:83 MSDLAF+ Liquid Class 42,734.53 42,607.47
Unsettled Trades 0.00 MSDLAF+ MAX Class 1,781,596.58 1,776,164.46
Change in Value 0.00

Total $1,824,331.11 $1,818,771.93
Closing Market Value $42,734.53 "

MSDLAF+ MAX Class

Opening Market Value 1,776,164.46 MSDLAF+ Liquid
Purchases 5,432.12 2'340/0(:Iass
Redemptions 0.00
Unsettled Trades 0.00
Change in Value 0.00
Closing Market Value $1,781,596.58
Cash Dividends and Income 5,432.12

MSDLAF+ MAX
Class
97.66%

PFM Asset Management, a division of
U.S. Bancorp Asset Management, Inc.



MSDLAFR

Minnesota School District
Liquid Asset Fund Plus

Account Statement For the Month Ending July 31, 2026
Lake of the Woods School District ISD #390 - REGULAR ACCOUNT - [
Trade Settlement Share or Dollar Amount Total
Date Date Transaction Description Unit Price of Transaction Shares Owned
MSDLAF+ Liquid Class
Opening Balance 42,607.47
07/31/26 08/03/26 Accrual Income Div Reinvestment - Distributions 1.00 127.06 42,734.53
Closing Balance 42,734.53
Month of Fiscal YTD
July July-July
Opening Balance 42,607.47 42,607.47 Closing Balance 42,734.53
Purchases 127.06 127.06 Average Monthly Balance 42,611.57
Redemptions (Excl. Checks) 0.00 0.00 Monthly Distribution Yield 3.51%
Check Disbursements 0.00 0.00
Closing Balance 42,734.53 42,734.53
Cash Dividends and Income 127.06 127.06

MSDLAF+ MAX Class

Opening Balance 1,776,164.46
07/31/26 08/03/26 Accrual Income Div Reinvestment - Distributions 1.00 5,432.12 1,781,596.58

PFM Asset Management, a division of Account_Page 2

U.S. Bancorp Asset Management, Inc.



MSDLAFY

Minnesota School District
Liquid Asset Fund Plus

Account Statement
Lake of the Woods School District ISD #390 - REGULAR ACCOUNT _

For the Month Ending July 31, 2026

Trade Settlement Share or Dollar Amount Total
Date Date Transaction Description Unit Price of Transaction Shares Owned
Closing Balance 1,781,596.58
Month of Fiscal YTD
July July-July
Opening Balance 1,776,164.46 1,776,164.46 Closing Balance 1,781,596.58
Purchases 5,432.12 5,432.12 Average Monthly Balance 1,776,339.69
Redemptions (Excl. Checks) 0.00 0.00 Monthly Distribution Yield 3.60%
Check Disbursements 0.00 0.00

Closing Balance

Cash Dividends and Income

1,781,596.58
5,432.12

1,781,596.58
5,432.12

PFM Asset Management, a division of
U.S. Bancorp Asset Management, Inc.

Account
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Student Activity Guideline D
Period Ending July 31, 2026
Sequence: Group-Sub, Crs
27ADP % YTD Remaining

L Fd Org Pro Fin O/S Crs Class Sub Description Annual Budget Period 202701 Year To Date % YTD Encumbrances +Enc Balance
00 ASSETS

B 21 101 000 100 00 Student Activity Cash 0.00 433.90 54,956.68 0% 0.00 0% (54,956.68)

B 21 206 000 200 00 Accounts Payable 0.00 0.00 1,902.58 0% 0.00 0% (1,902.58)
00 LIABILITIES 0.00 433.90 56,859.26 0% 0.00 0% (56,859.26)
701 SEL calming corners

B 21 401 701 400 701  SEL Calming Corners 0.00 0.00 (1,432.30) 0% 0.00 0% 1,432.30
701  SEL calming corners 0.00 0.00 (1,432.30) 0% 0.00 0% 1,432.30
702  Athletics

B 21 401 702 400 702  Athletics 0.00 0.00 (3,880.00) 0% 0.00 0% 3,880.00
702  Athletics 0.00 0.00 (3,880.00) 0% 0.00 0% 3,880.00
703  Science Club

B 21 401 703 400 703  Science Club 0.00 0.00 (190.08) 0% 0.00 0% 190.06
703  Science Club 0.00 0.00 (190.06) 0% 0.00 0% 190.06
704 Boys Basketball

B 21 401 704 400 704 Kindergarten Clawset 0.00 0.00 (634.07) 0% 0.00 0% 634.07
704 Boys Basketball 0.00 0.00 (634.07) 0% 0.00 0% 634.07
712  High School Yearbook

B 21 401 712 400 712  High School Yearbook 0.00 0.00 (8,296.63) 0% 0.00 0% 8,296.63

E 21 005 298 301 401 712 401 712  High School Yearbook 7,000.00 0.00 0.00 0% 0.00 0% 7,000.00

R 21 005 298 301 099 712 401 712  High School Yearbook (4,000.00) 0.00 0.00 0% 0.00 0% (4,000.00)
712 High School Yearbook 3,000.00 0.00 (8,296.63) (277%) 0.00 (277%) 11,296.63
713  Student Council

B 21 401 713 400 713  Student Council 0.00 0.00 (1,660.40) 0% 0.00 0% 1,660.40

E 21 005 298 301 401 713 401 713  Student Council 800.00 0.00 0.00 0% 0.00 0% 800.00

R 21 005 298 301 099 713 401 713  Student Council (350.00) 0.00 0.00 0% 0.00 0% (350.00)
713 Student Council 450.00 0.00 (1,660.40) (369%) 0.00 (369%) 2,110.40
714  Special Ed Fundraising

B 21 401 714 400 714  Special Ed Fundraising 0.00 0.00 (1,052.82) 0% 0.00 0% 1,052.82

E 21 005 298 301 401 714 401 714  Special Ed Fundraising 500.00 0.00 0.00 0% 0.00 0% 500.00
714  Special Ed Fundraising 500.00 0.00 (1,052.82) (211%) 0.00 (211%) 1,552.82
715  Elementary Yearbook

B 21 401 715 400 715  Elementary Yearbook 0.00 0.00 (2,745.06) 0% 0.00 0% 2,745.06

E 21 005 298 301 401 715 401 715  Elementary Yearbook 3,000.00 0.00 0.00 0% 0.00 0% 3,000.00
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Student Activity Guideline ——
Period Ending July 31, 2026
Sequence: Group-Sub, Crs
27ADP % YTD Remaining

L Fd Org Pro Fin O/S Crs Class Sub Description Annual Budget Period 202701  Year To Date % YTD Encumbrances +Enc Balance
715 Elementary Yearbook

R 21 005 298 301 099 715 401 715  Elementary Yearbook (600.00) 0.00 0.00 0% 0.00 0% (600.00)
715  Elementary Yearbook 2,400.00 0.00 (2,745.06) (114%) 0.00 (114%) 5,145.06
716  Elementary Fundraising

B 21 401 716 400 716 ECFE 0.00 0.00 (2,705.00) 0% 0.00 0% 2,705.00

R 21 005 298 301 089 716 401 716  ECFE (2,000.00) 0.00 0.00 0% 0.00 0% (2,000.00)
716  ECFE (2,000.00) 0.00 (2,705.00)  135% 0.00 135% 705.00
718  Class of 2032

B 21 401 718 400 718 Class of 2032 0.00 0.00 (2,763.61) 0% 0.00 0% 2,763.61

E 21 005 298 301 401 718 401 718  Class of 2032 500.00 0.00 0.00 0% 0.00 0% 500.00

R 21 005 298 301 099 718 401 718  Class of 2032 (2,000.00) 0.00 0.00 0% 0.00 0% (2,000.00)
718  Class of 2032 (1,500.00) 0.00 (2,763.61)  184% 0.00 184% 1,263.61
719 Class of 2033

B 21 401 719 400 719 Class of 2033 0.00 0.00 (2,190.62) 0% 0.00 0% 2,190.62

E 21 005 298 301 401 719 401 719  Class of 2033 3,000.00 0.00 0.00 0% 0.00 0% 3,000.00

R 21 005 298 301 099 719 401 719  Class of 2033 (1,000.00) 0.00 0.00 0% 0.00 0% (1,000.00)
719 Class of 2033 2,000.00 0.00 (2,190.62) (110%) 0.00 (110%) 4,190.62
722 Class of 2031

B 21 401 722 400 722 Class of 2031 0.00 0.00 (5,357.64) 0% 0.00 0% 5,357.64

E 21 005 298 301 401 722 401 722 Class of 2031 1,600.00 0.00 0.00 0% 0.00 0% 1,500.00

R 21 005 298 301 099 722 401 722  Class of 2031 (1,000.00) 0.00 0.00 0% 0.00 0% (1,000.00)
722 Class of 2022 500.00 0.00 (5,357.64) (1072%) 0.00 (1072%) 5,857.64
724  Class of 2024

E 21 005 298 301 401 724 401 724  Class of 2024 2,500.00 0.00 0.00 0% 0.00 0% 2,500.00
724 Class of 2024 2,500.00 0.00 0.00 0% 0.00 0% 2,500.00
725 Class of 2025

B 21 401 725 400 725 Class of 2025 0.00 0.00 (2,354.80) 0% 0.00 0% 2,354.80

E 21 005 298 301 401 725 401 725 Class of 2025 3,000.00 0.00 0.00 0% 0.00 0% 3,000.00
725 Class of 2025 3,000.00 0.00 (2,354.80) (78%) 0.00 (78%) 5,354.80
726  Class of 2026

B 21 401 726 400 726 Class of 2026 0.00 0.00 (1,345.39) 0% 0.00 0% 1,345.39

E 21 005 288 301 401 726 401 726 Class of 2026 3,000.00 0.00 0.00 0% 0.00 0% 3,000.00
726 Class of 2026 3,000.00 0.00 (1,345.39)  (45%) 0.00 (45%) 4,345.39
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Period Ending July 31, 2026
Sequence: Group-Sub, Crs

27ADP % YTD Remaining
L Fd Org Pro Fin O/S Crs Class Sub Description Annual Budget Period 202701 Year To Date % YTD Encumbrances + Enc Balance

727  Class of 2027
B 21 401 727 400 727 Class of 2027 0.00 0.00 (9,734.56) 0% 0.00 0% 9,734.56
E 21 005 298 301 401 727 401 727 Class of 2027 1,000.00 0.00 0.00 0% 0.00 0% 1,000.00
R 21 005 298 301 099 727 401 727  Class of 2027 (1,000.00) 0.00 0.00 0% 0.00 0% (1,000.00)
727 Class of 2027 0.00 0.00 (9,734.56) 0% 0.00 0% 9,734.56

729 Class of 2028
B 21 401 729 400 729 Class of 2028 0.00 0.00 (782.47) 0% 0.00 0% 782.47
E 21 005 298 301 401 729 401 729 Class of 2028 3,000.00 0.00 0.00 0% 0.00 0% 3,000.00
R 21 005 298 301 099 729 401 729 Class of 2028 (2,500.00) 0.00 0.00 0% 0.00 0% (2,500.00)
729 Class of 2028 500.00 0.00 (782.47) (156%) 0.00 (156%) 1,282.47

730 Class of 2029
B 21 401 730 400 730 Class of 2029 0.00 0.00 (4,933.59) 0% 0.00 0% 4,933.59
E 21 005 298 301 401 730 401 730 Class of 2028 1,000.00 0.00 0.00 0% 0.00 0% 1,000.00
R 21 005 298 301 099 730 401 730 Class of 2029 (1,000.00) 0.00 0.00 0% 0.00 0% (1,000.00)
730 Class of 2029 0.00 0.00 (4,933.59) 0% 0.00 0% 4,933.59

731 High School PBIS
B 21 401 731 400 731 PBIS 0.00 0.00 (3,337.58) 0% 0.00 0% 3,337.58
E 21 005 298 301 401 731 401 731 PBIS 6,500.00 0.00 0.00 0% 0.00 0% 6,500.00
R 21 005 298 301 099 731 401 731 PBIS (3,000.00) (433.90) (433.90) 14% 0.00 14% (2,566.10)
731 HS PBIS 3,500.00 (433.90) (3,771.48) (108%) 0.00 (108%) 7,271.48
732  Backpack Program

B 21 401 732 400 732 Backpack Program 0.00 0.00 2,300.56 0% 0.00 0% (2,300.56)
E 21 005 298 301 401 732 401 732  Backpack Program 6,000.00 0.00 0.00 0% 0.00 0% 6,000.00
R 21 005 298 301 099 732 401 732  Backpack Program (1,000.00) 0.00 0.00 0% 0.00 0% (1,000.00)
732 Backpack Program 5,000.00 0.00 2,300.56 46% 0.00 46% 2,699.44

733 Class of 2030
B 21 401 733 400 733 Class of 2030 0.00 0.00 (3,329.32) 0% 0.00 0% 3,329.32
733 Class of 2030 0.00 0.00 (3,329.32) 0% 0.00 0% 3,329.32
Report Totals: 22,850.00 0.00 0.00 0% 0.00 0% 22,850.00
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Sequence: Comp, L, Fd, Org, Pro, Fin, O/S, Crs
21 Student Activity Fund
0380 R 21 005 298 301 099 731 PBIS

Type Code Period Date St Vendor/Cust/Desc
RCT 27973 202701 07/07/26 1 1057 Student Activity
RCT 27997 202701 07/28/26 1 1057 Student Activity

21 Student Activity Fund

Report Total Balance: |

Lake of the Woods Public Schools #390 Page 1 of 1
Student Activity Transaction Report ?2:’;?56
202701 through 202701 o
St Bal: $0.00 Activity: (§433.90)  Enc: $0.00 End Bal: ($433.90)
Detall Description PO# Inv Ref PmtDt/DepCtl Pmt Tp Check# Amount
PBIS 6813 CH 002321 (45.50)
PBIS 6814 CH 002676 (388.40)
Total Receipt Activity:
] $0.00] | ($433.90) | $0.00 | ($433.90)
$0.00 | ($433.90) | $0.00 | ($433.90)







Mg‘l,@,ﬂm Lake of the Woods School
School Board Meeting

School Board Agenda Agenda Information

Date:

August 24, 2026

R R R E R E R EEEEEE I I I I I I
Agenda Item:

7.d. Approval to increase the adult lunch price to $5.50.

P E E R R E E EEEEEEEEEE I IR R I I O o O

Background Information:

1. Adult Lunch Price Increase
a. Per MDE’s recommendation, the MINIMUM price that schools should be charging for
school breakfast and lunch is as follows:
i.  Breakfast=$2.55
ii.  Lunch=3$5.30
b. Lake of the Woods School’s current adult meal pricing
i.  Breakfast=$3.00
ii.  Lunch=$5.00
c. We are looking for approval to increase the adult LUNCH price to $5.50 per adult meal
served.

P R E R R E E E R E R E EEEE R I I I R R

Attachments:

Attach 1: N/A
****************************************************
Fiscal Impact:

Increase in funds coming in from adult school lunch purchases, to cover the cost of production.
P E R R E E E EE R EE I I I I I NENE R E C ClEECI E E A  CE



Thoele Photography agrees provide the following services to
Lake of the Woods School District
for the 2026-2027 school year:

What we will provide:

® Green screen school photographs

® Easyonline ordering for school photographs
e Complimentary staff packages

Staff ID cards with lanyards

Digital images for use in the yearbook

Digital images for administration use
K- 5" Grade Elementary class group photos

Yearbook group photos
15% Commission on all fall portrait packages sold
Framed Senior Class Wall Composite

Studio Signature: J ,\/h/ %,Q,Q\ Datezjzgigg
M 1§

Print Name: hQY\I’\ £) hgele

School Signature: g

- Date:.g(;'ié!,.a~
Print Name: guﬁ g‘:/—rf-

Thoele Photography 216 LaBree Ave N Thief River Falis 218-681-8521

www.thoelephoto.com

g’mw’l &{7'7



School Package Prices and Contents

Thoele Photography

216 LaBree Ave N

Package #1 | Package #2 Package #3
2-8x10 1-8x10 1-8x10
3-5x7 2-5x7 2-5x7
2-3x5 4-3x5 2-3x5
4-2x3 4-2x3 4-2x3
8-1x2 8-1x2

$47 $39 $32

Package #4 | Package #5 Package #6
1-5x7 2-5x7 1-5x7
4-2x3 2-3x5 1-3x5

Digital Image 2-2x3 2-2x3

4-1x2
$36 $28 $15
Add Ons

Digital Image $25
1-8x10 S14
2-5x7 $12
4-3%5 513
9-2x3 Wallets S11
18-1x2 Exchange $10
4-2x3 Magnets S16
Soft Focus $10
Retouching S6

Thief River Falls

www.thoelephoto.com

218-681-8521



July 27, 2026

Donna Thoele

Thoele Photography

216 LaBree Ave N

Thief River Falls, MN 56701

Tracy Cook

Lake of the Woods School
PO Box 310

Baudette, MN 56623

Dear Tracy,

Thank you for the opportunity to serve the Lake of the Woods School this past year. It
has been a pleasure working with you and your staff.

I am enclosing an agreement for the 2026-2027 school year. Please sign and return one
copy at your convenience.

Please let me know if you have any questions about the services or pricing.
Sincerely,

@mu\ @Z/«m&g

Donna Thoele
Owner\Photographer
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402 DISABILITY NONDISCRIMINATION POLICY

[NOTE: School districts are required by statute to have a policy addressing these
issues.]

I. PURPOSE

The purpose of this policy is to provide a fair employment setting for all persons and to comply
with state and federal law.

II1. GENERAL STATEMENT OF POLICY

A. The school district shall not discriminate against qualified individuals with disabilities
because of the disabilities of such individuals in regard to job application procedures,
hiring, advancement, discharge, compensation, job training, and other terms,
conditions, and privileges of employment.

B. The school district shall not engage in contractual or other arrangements that have the
effect of subjecting its qualified applicants or employees with disabilities to
discrimination on the basis of disability. The school district shall not exclude or
otherwise deny equal jobs or job benefits to a qualified individual because of the
known disability of an individual with whom the qualified individual is known to have a
relationship or association.

C, The school district shall make reasonable accommodations for the known physical or
mental limitations of an otherwise qualified individual with a disability who is an
applicant or employee unless the accommodation would impose undue hardship on the
operation of the business of the school district.

D. Any job applicant or employee wishing to discuss the need for a reasonable
accommodation, or other matters related to a disability or the enforcement and
application of this policy, should contact the PK-12 Principal at 236 15% Ave SW
Baudette, MN 56623, 218-634-2510, info@lakeofthewoodsschool.org. This individual is
the school district’s appointed ADA/Section 504 coordinator.

E. Failure to engage in the process to determine if a reasonable accommodation exists
that would allow people with disabilities as defined in Minnesota Statutes, section
363A.03, subdivision 12, to participate fully in employment may be an unfair
discriminatory practice under the Minnesota Human Rights Act.

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)
29 U.S.C. § 794 et seq. (Section 504 of the Rehabilitation Act of 1973)
42 U.S.C. § 12101 (Americans with Disabilities Act)
29 C.F.R. Part 32 (Nondiscrimination on the Basis of Handicap in Programs or
Activities Receiving Federal Financial Assistance)
34 C.F.R. Part 104 (Nondiscrimination on the Basis of Handicap in Programs or
Activities Receiving Federal Financial Assistance)

Cross References:  MSBA/MASA Mode! Policy 413 (Harassment and Violence)
MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

402-1
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DISABILITY NONDISCRIMINATION POLICY

[NOTE: School districts are required by statute to have a policy addressing these
issues.]

PURPOSE

The purpose of this policy is to provide a fair employment setting for all persons and to comply
with state and federal law.

GENERAL STATEMENT OF POLICY

A,

The school district shall not discriminate against qualified individuals with disabilities
because of the disabilities of such individuals in regard to job application procedures,
hiring, advancement, discharge, compensation, job training, and other terms,
conditions, and privileges of employment.

The school district shall not engage in contractual or other arrangements that have the
effect of subjecting its qualified applicants or employees with disabilities to
discrimination on the basis of disability. The school district shall not exclude or
otherwise deny equal jobs or job benefits to a qualified individual because of the
known disability of an individual with whom the qualified individual is known to have a
relationship or association.

The school! district shall make reasonable accommodations for the known physical or
mental limitations of an otherwise qualified individual with a disability who is an
applicant or employee unless the accommodation would impose undue hardship on the
operation of the business of the school district.

Any job applicant or employee wishing to discuss the need for a reasonable
accommodation, or other matters related to a disability or the enforcement and
application of this policy, should contact the PK-12 Principal at 236 15%" Ave SW
Baudette, MN 56623, 218-634-2510, info@lakeofthewoodsschool.org. This individual is
the school district’s appointed ADA/Section 504 coordinator.

Failure to engage in the process to determine if a reasonable accommodation exists
that would allow people with disabilities as defined in Minnesota Statutes, section
363A.03, subdivision 12, to participate fully in employment may be an unfair
discriminatory practice under the Minnesota Human Rights Act.

Legal References: Minn. Stat. Ch. 363A (Minnesota Human Rights Act)

29 U.S.C. § 794 et seq. (Section 504 of the Rehabilitation Act of 1973)

42 U.S.C. § 12101 (Americans with Disabilities Act)

29 C.F.R. Part 32 (Nondiscrimination on the Basis of Handicap in Programs or
Activities Receiving Federal Financial Assistance)

34 C.F.R. Part 104 (Nondiscrimination on the Basis of Handicap in Programs or
Activities Receiving Federal Financial Assistance)

Cross References: MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)
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EMPLOYEE-STUDENT RELATIONSHIPS

PURPOSE

The school district is committed to an educational environment in which all students are
treated with respect and dignity. Every school district employee is to provide students with
appropriate guidance, understanding, and direction while maintaining a standard of
professionalism and acting within accepted standards of conduct.

GENERAL STATEMENT OF POLICY

A.

This policy applies to all school district employees at all times, whether on or off duty
and on or off of school district locations.

At all times, students will be treated by teachers and other school district employees
with respect, courtesy, and consideration and in a professional manner. Each school
district employee is expected to exercise good judgment and professionalism in all
interpersonal relationships with students. Such relationships must be and remain on a
teacher-student basis or an employee-student basis.

Teachers must be mindful of their inherent positions of authority and influence over
students. Similarly, other school district employees also may hold positions of
authority over students of the school district and must be mindful of their authority
and influence over students.

Sexual relationships between school district employees and students, without regard
to the age of the student, are strictly forbidden and may subject the employee to
criminal liability.

Other actions that violate this policy include, but are not limited to, the following:

1. Dating students.
2. Having any interaction/activity of a sexual nature with a student.
3. Committing or attempting to induce students or others to commit an illegal act

or act of immoral conduct which may be harmful to others or bring discredit to
the school district.

4. Supplying alcohol or any illegal substance to a student, allowing a student
access to such substances, or failing to take reasonable steps to prevent such
access from occurring.

5: Grooming as prohibited under Minnesota Statutes, section 609.352.

School district employees shall, whenever possible, employ safeguards against
improper relationships with students and/or claims of such improper relationships.%

Excessive informal and social involvement with individual students is unprofessional, is
not compatible with employee-student relationships, and is inappropriate.

423-1



III,

IV.

H. School district employees will adhere to applicable standards of ethics and professional
conduct in Minnesota law.

REPORTING AND INVESTIGATION

A, Complaints and/or concerns regarding alleged violations of this policy shall be handled
in accordance with the school district's Pekey=+03 ¢Complaints - Students, Employees,
Parents, Other Persons policyy unless other specific complaint procedures are provided
within any other policy of the school district.

B. All employees shall cooperate with any investigation of alleged acts, conduct, or
communications in violation of this policy.

SCHOOL DISTRICT ACTION

Upon receipt of a report, the school district will take appropriate action. Such action may
include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, remediation,
termination, or discharge. It also may include reporting to appropriate state or federal
authorities, including the Minnesota Professional Educator Licensing and Standards Board or
the appropriate licensing authority and appropriate agencies responsible for investigating
reports of maltreatment of minors and/or vulnerable adults. School district action taken for
violation of this policy will be consistent with requirements of applicable collective bargaining
agreements, Minnesota and federal law, and school district policies.

SCOPE OF LIABILITY

Employees are placed on notice that if an employee acts outside the performance of the duties
of the position for which the employee is employed or is guilty of malfeasance, willful neglect
of duty, or bad faith, the school district is not required to defend and indemnify the employee
for damages in school-related litigation.

Legal References: Minn. Stat. § 13.43, Subd. 16 (Personnel Data)

Minn. Stat. § 122A.20, Subd. 2 (Suspension or Revocation of Licenses)

Minn. Stat. § 122A.40, Subds. 5(b) and 13(b) (Employment; Contracts;
Termination)

Minn. Stat. §§ 609.341-609.352 (Definitions)

Minn. Stat. Ch. 260E (Reporting of Maltreatment of Minors)

Minn. Stat. § 626.557 (Reporting of Maltreatment of Vulnerable Adults)

Minn. Rules Part 3512.5200 (Code of Ethics for School Administrators)

Minn. Rules Part 8710.2100 (Code of Ethics for Minnesota Teachers)

Cross References: MSBA/MASA Model Policy 103 (Complaints - Students, Employees, Parents,

Other Persons)

MSBA/MASA Model Policy 211 (Criminal or Civil Action Against School District,
School Board Member, Employee, or Student)

MSBA/MASA Model Policy 306 (Administrator Code of Ethics)

MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School
District Employees)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical
or Sexual Abuse)

MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of
Vulnerable Adults)

MSBA/MASA Model Policy 421 (Gifts to Employees and School Board Members)
MSBA/MASA Model Policy 507 (Corporal Punishment and Prior Restraint)
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425 STAFF DEVELOPMENT AND MENTORING

[NOTE: The provisions of this policy substantially reflect statutory requirements.]

I. PURPOSE

The purpose of this policy is to establish a staff development program and structure to carry
out planning and reporting on staff development that supports improved student learning.

IL. ADVISORY STAFF DEVELOPMENT COMMITTEE AND SITE PROFESSIONAL
DEVELOPMENT TEAMS

A,

B.

The school board will establish an Advisory Staff Development Committee to develop a
Staff Development Plan, assist Site Professional Development Teams in developing a
site plan consistent with the goals of the Staff Development Plan, and evaluate staff
development efforts at the site level.

1.

The majority of the membership of the Advisory Staff Development Committee
shall consist of teachers representing various grade levels, subject areas, and
special education. The Committee also will include nonteaching staff, parents,
and administrators.

Members of the Advisory Staff Development Committee shall be appointed by
the school administration. Committee members shall serve a three-year term
based upon nominations by board members, teachers, and paraprofessionals.
The school administration shall appoint replacement members of the Advisory
Staff Development Committee as soon as possible following the resignation,
death, serious illness, or removal of a member from the Committee.

[NOTE: The board may choose the Committee members’ term of
service.]

The school board will establish the Site Professional Development Teams.

1.

Members of the Site Professional Development Teams will be appointed by the
school administration. Team members shall serve a three-year term based
upon nominations by board members, teachers, and paraprofessionals. The
school administration shall appoint replacement members of the Site
Professional Development Teams as soon as possible following the resignation,
death, serious illness, or removal of a member from the Team.

The majority of the Site Professional Development Teams shall be teachers
representing various grade levels, subject areas, and special education.

III. DUTIES OF THE ADVISORY STAFF DEVELOPMENT COMMITTEE

A.

The Advisory Staff Development Committee will develop a Staff Development Plan that
will be reviewed and subject to approval by the school board once per year.

The Staff Development Plan must contain the following elements:

: 1

Staff development outcomes that are consistent with the education outcomes
as may be determined periodically by the school board;

[NOTE: The board-determined education outcomes for your district
could be inserted here.]
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The Advisory Staff Development Committee shall assist the school district in preparing
any reports required by the Minnesota Department of Education (MDE) relating to staff
development or teacher mentoring including, but not limited to, the reports referenced
in Article VII. below.

1V. DUTIES OF THE SITE PROFESSIONAL DEVELOPMENT TEAM

A.

Each Site Professional Development Team shall develop a site plan, consistent with the
goals of the Staff Development Plan. The school board will review the site plans for
consistency with the Staff Development Plan once a year.

The Site Professional Development Team must demonstrate to the school board the
extent to which staff at the site have met the ocutcomes of the Staff Development Plan.
The actual reports to the school board can be made by the Advisory Staff Development
Committee to avoid duplication of effort.

If the school board determines that staff development outcomes are not being met, it
may withhold a portion of the initial allocation of revenue referenced in Article V.
below.

V. STAFF DEVELOPMENT FUNDING

A.

Unless the school district is in statutory operating debt or a majority of the school
board and a majority of its licensed teachers annually vote to waive the requirement
to reserve basic revenue for staff development, the school district will reserve an
amount equal to at least two (2) percent of its basic revenue for: (1) teacher
development and evaluation under Minnesota Statutes, section 122A.40, subdivision 8
or 122A.41, subdivision 5; (2) principal development and evaluation under section
123B.147, subdivision. 3; (3) professional development under section 122A.60; (4)
in-service education for programs under section 120B.22, subdivision 2; and (5)
teacher mentorship under section 122A.70, subdivision 1. To the extent extra funds
remain, staff development revenue may be used for development plans, including
plans for challenging instructional activities and experiences under section 122A.60,
and for curriculum development and programs, other in-service education, teacher’s
workshops, teacher conferences, the cost of substitute teachers for staff development
purposes, preservice and in-service education for special education professionals and
paraprofessionals, and other related costs for staff development efforts. The school
district also may use the revenue reserved for staff development for grants to the
school district’s teachers to pay for coursework and training leading to certification as
either a college in the schools teacher or a concurrent enrollment teacher. To receive a
grant, the teacher must be enrolled in a program that includes coursework and
training focused on teaching a core subject.

The school district may, in its discretion, expend an additional amount of unreserved
revenue for staff development based on its needs.

Release time provided for teachers to supervise students on field trips and school
activities, or independent tasks not associated with enhancing the teacher’s knowledge
and instructional skills, such as preparing report cards, calculating grades, or
organizing classroom materials, may not be counted as staff development time that is
financed with staff development reserved revenue under Minnesota Statutes, section
122A.61.

VI. PROCEDURE FOR USE OF STAFF DEVELOPMENT FUNDS

A.

On a [yearly] basis, the Advisory Staff Development Committee, with the assistance
of the Site Professional Development Teams, shall prepare a projected budget setting
forth proposals for allocating staff development and mentoring funds reserved for each
school site. Such budgets shall include, but not be limited to, projections as to the cost
of building site training programs, costs of individual staff seminars, and cost of
substitutes.

Upon approval of the budget by the school board, the Advisory Committee shall be
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responsible for monitoring the use of such funds in accordance with the Staff
Development Plan and budget. The requested use of staff development funds must
meet or make progress toward the goals and objectives of the Staff Development Plan.
All costs/expenditures will be reviewed by the school board and/or superintendent for
consistency with the Staff Development Plan on a yearly basis.

Individual requests from staff for leave to attend staff development activities shall be
submitted and reviewed according to school district policy, staff procedures,
contractual agreement, and the effect on school! district operations. Failure to timely
submit such requests may be cause for denial of the request.

The school district may use staff development revenue, special grant programs
established by the legislature, or another funding source to pay a stipend to a mentor
who may be a current or former teacher who has taught at least three (3) years and is
not on an improvement plan. Other initiatives using such funds or funds available
under Minnesota Statutes, sections 124D.861 and 124D.862, may include:

1. additional stipends as incentives to mentors who are of color or who are
American Indian;

2. financial supports for professional learning community affinity groups across
schools within and between districts for teachers from underrepresented racial
and ethnic groups to come together throughout the school year;

e programs for induction aligned with the school district or school mentorship
program during the first three (3) years of teaching, especially for teachers
from underrepresented racial and ethnic groups; or

4.
sdents oFd O—€l0 OPPOFH and—a gapstprofessional
development focused on ways to close opportunity and achievement gaps for
students of color and American Indian students; or
Si for teachers of color and American Indian teachers, graduate courses toward a
first master's degree in a field related to their licensure or toward an additional
license.

To the extent the school district receives a grant for any of the above purposes, it will
negotiate additional retention strategies or protection from unrequested leave of
absences in the beginning years of employment for teachers of color and teachers who
are American Indian. Retention strategies may include providing financial incentives
for teachers of color and teachers who are American Indian to work in the school or
district for at least five (5) years and placing American Indian educators at sites with
other American Indian educators and educators of color at sites with other educators
of color to reduce isolation and increase opportunity for collegial support.

VII. PARAPROFESSIONALS, TITLE I AIDES, AND OTHER INSTRUCTIONAL SUPPORT STAFF

A.

The school district must provide a minimum of eight hours of paid orientation or
professional development annually to all paraprofessionals, Title I aides, and other
instructional support staff. Six (6) of the eight (8) hours must be completed before the
first instructional day of the school year or within thirty (30) days of hire. The school
district must consult the exclusive representative for employees receiving this training
before creating or planning the training required under this section.

The orientation or professional development must be relevant to the employee's
occupation and may include collaboration time with classroom teachers and planning
for the school year.

For paraprofessionals who provide direct support to students, at least fifty (50)
percent of the professional development or orientation must be dedicated to meeting
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II.

III.

LITERACY AND THE READ ACT

[NOTE: By the 2026-2027 school year, the school district must provide
evidence-based reading instruction through a focus on student mastery of the
foundational reading skills of phonemic awareness, phonics, and fluency, as well as
the development of oral language, vocabulary, and reading comprehension skills.
Students must receive evidence-based instruction that is proven to effectively teach
children to read, consistent with Minnesota Statutes, sections 120B.118 to
120B.124.]

PURPOSE

This policy aligns with Minnesota law established in the Read Act and on other topics related to
reading.

GENERAL STATEMENT OF POLICY
The school district recognizes the centrality of reading in a student’s educational experience.
DEFINITIONS

A, "Evidence-based" means the instruction or item described is based on reliable,
trustworthy, and valid evidence and has demonstrated a record of success in
increasing students' reading competency in the areas of phonological and phonemic
awareness, phonics, vocabulary development, reading fluency, and reading
comprehension. Evidence-based literacy Instruction is explicit, systematic, and
includes phonological and phonemic awareness, phonics and decoding, spelling,
fluency, vocabulary, oral language, and comprehension that can be differentiated to
meet the needs of individual students. Evidence-based instruction does not include the
three-cueing system, as defined in Minnesota Statutes, section 120B.119, subdivision
16.

B. "Fluency" means the ability of students to read text accurately, automatically, and with
proper expression.

C; "Foundational reading skills" includes phonological and phonemic awareness, phonics
and decoding, and fluency. Foundational reading skills appropriate to each grade level
must be mastered in kindergarten, grade 1, grade 2, and grade 3. Struggling readers
in grades 4 and above who do not demonstrate mastery of grade-level foundational
reading skills must continue to receive explicit, systematic instruction to reach
mastery.

B "Literacy specialist” means a person licensed by the Professional Educator Licensing

and Standards Board : : :
i =who has completed professional development
ent of Education (MDE) in structured literacy. A=

gepa " 56 d ]

approved by the Minnesota Departm

E. “Literacy lead" means a literacy specialist with expertise in working with educators as
adult learners. A district literacy lead must support the district's implementation of the
Read Act; provide support to school-based coaches; support the implementation of

621-1



structured literacy, interventions, curriculum delivery, and teacher training; assist with
the development of personal learning plans; and train paraprofessionals and other
support staff to support classroom literacy instruction. A literacy lead may be
employed by one (1) district, jointly by two (2) or more districts, or may provide
services to districts through a partnership with the regional service cooperatives or
another district.

"Multitiered system of support" or "MTSS" means a systemic, continuous improvement
framework for ensuring positive social, emotional, behavioral, developmental, and
academic outcomes for every student. The MTSS framework provides access to
layered tiers of culturally and linguistically responsive, evidence-based practices and
relies on the understanding and belief that every student can learn and thrive.
Through an MTSS at the core (Tier 1), supplemental (Tier 2), and intensive (Tier 3)
levels, educators provide high quality, evidence-based instruction and intervention that
is matched to a student's needs; progress is monitored to inform instruction and set
goals and data is used for educational decision making.

"Oral language," also called "expressive language" er=and “receptive language,”
includes speaking and listening, and consists of five (5) components: phonology,
morphology, syntax, semantics, and pragmatics. Oral language also includes sign
language, in which speaking and listening skills are defined as expressive and
receptive skills, and consists of phonology, including sign language phonological
awareness, morphology, syntax, semantics, and pragmatics.

“Parent” means a student’s parent or legal guardian.

"Phonemic awareness" means the ability to notice, think about, and manipulate
individual sounds in spoken syllables and words.

"Phonics instruction" means the explicit, systematic, and direct instruction of the
relationships between letters and the sounds they represent and the application of this
knowledge in reading and spelling.

"Progress monitoring" means using data collected to inform whether interventions are
working. Progress monitoring involves ongoing monitoring of progress that quantifies
rates of improvement and informs instructional practice and the development of
individualized programs using state-approved screening that is reliable and valid for
the intended purpose.

"Reading comprehension" means a function of word recognition skills and language
comprehension skills. It is an active process that requires intentional thinking during
which meaning is constructed through interactions between the text and reader.
Comprehension skills are taught explicitly by demonstrating, explaining, modeling, and
implementing specific cognitive strategies to help beginning readers derive meaning
through intentional, problem-solving thinking processes.

"Structured literacy" means an approach to reading instruction in which teachers
carefully structure important literacy skills, concepts, and the sequence of instruction
to facilitate children's literacy learning and progress. Structured literacy is
characterized by the provision of systematic, explicit, sequential, and diagnostic
instruction in phonemic awareness, phonics, fluency, vocabulary and oral language
development, and reading comprehension. This approach is consistent with the
principles identified in the science of reading and is designed to ensure all students
develop strong foundational literacy skills.

"Three-cueing system," also known as "meaning structure visual (MSV)," means a

method that teaches students to use meaning, structure and syntax, and visual cues
when attempting to read an unknown word.

621-2



"Vocabulary development” means the process of acquiring new words. A robust
vocabulary improves all areas of communication, including listening, speaking,
reading, and writing. Vocabulary growth is directly related to school achievement and
is a strong predictor for reading success.

IV. READING SCREENER; PARENT NOTIFICATION AND INVOLVEMENT

A.

The school district must administer an approved reading screener to students in
kindergarten through grade 3 within the first six (6) weeks of the school year, by
February 15 each year, and again within the last six (6) weeks of the school year. A
district must provide vendor-approved screening accommodations to students with
documented accommodation plans.

A district must administer an approved reading screener to students in

grades 4 and above who are not reading at grade level at least once per year until the
student reaches grade-level proficiency. The screener must be one of the screening
tools approved by MDE.

The school district must identify any screener it uses in the district’s annual literacy
plan, and submit screening data with the annual literacy plan by June 15.

Schools, after administering each screener, must follow the language access plan
under Minnesota Statutes, section 123B.32 and give the parent of each student who is
not reading at or above grade level information from the screener about:

1, the student's reading proficiency as measured by a screener approved by
MDE;
2. reading-related services currently being provided to the student and the

student's progress; and

3 strategies for parents to use at home in helping their student succeed in
becoming grade-level proficient in reading in English and in their native
language.

For students enrolled in dual language immersion programs, the school district must
measure the student’'s reading proficiency in English or in the program’s partner
language, if available, according to Article V. below. Following its language access plan
under Minnesota Statutes, section 123B.32, the school district must notify families
with timely information about students’ reading proficiency, including how the
student’s reading proficiency is assessed, any reading-related services or supports
provided to the student and the student’s progress, and strategies for families to use
at home in helping students succeed in becoming grade-level proficient in reading in
English or the partner language. The dual language immersion program may provide
information about national research on reading proficiency for students in dual
language immersion programs in the parent notification.

The school district may not use this section to deny a student's right to a special
education evaluation.

V. IDENTIFICATION AND REPORT

A.

Students enrolled in kindergarten, grade 1, grade 2, and grade 3, including
multilingual learners and students receiving special education services, and students
enrolled in dual language immersion programs, must be universally screened for
mastery of foundational reading skills, including phonemic awareness, phonics,
decoding, fluency, oral language, and for characteristics of dyslexia as measured by a
screening tool approved by MDE. The screening for characteristics of dyslexia may be
integrated with universal screening for mastery of foundational skills and expressive or
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receptive language mastery. The screening tool used must be a valid and reliable
universal screener that is highly correlated with foundational reading skills.—Fe#

3 Q €& < - 2 ”

The school district must submit data on student performance in kindergarten, grade 1,
grade 2, and grade 3 on foundational reading skills, including phonemic awareness,
phonics, decoding, fluency, and oral language to MDE in the annual local literacy plan
submission due on June 15.

For students enrolled in dual language immersion programs:

1. if students are screened in the partner language, they must be screened at the
same interval as the screenings in English under Paragraph A above;

2. if the program provides instruction in foundational reading skills in English, the
students receiving that instruction must be screened in English;

3. if the program provides instruction in foundational reading skills in the partner
language, the students receiving that instruction must be screened in the
partner language;

4, if no screener is available in the partner language, the school district must
identify how students’ reading proficiency is assessed and how the school
district determines and provides targeted reading instruction in the partner
language and supports to students identified as needing additional support in
developing mastery of foundational reading skills; and

5: the partner language screening tool must be approved by the school district
for kindergarten through grade 3 students.

Students in grades 4 and above, including multilingual learners and students receiving
special education services, who are not reading at grade level must be screened for
reading difficulties, including characteristics of dyslexia, using a screening tool
approved by MDE and must continue to receive evidence-based instruction,
interventions, and progress monitoring until the students achieve grade-level
proficiency. A parent, in consultation with a teacher, may opt a student out of the
literacy screener if the parent and teacher decide that continuing to screen would not
be beneficial to the student. In such limited cases, the student must continue to
receive progress monitoring and literacy interventions.

Reading screeners in English, and in the predominant languages of school district
students where practicable, must identify and evaluate students' areas of academic
need related to literacy. The school district also must monitor the progress and provide
reading instruction appropriate to the specific needs of multilingual learners. The
school district must use an approved, developmentally appropriate, and culturally
responsive screener and annually report summary screener results to the MDE
Commissioner (“Commissioner”) by June 15 in the form and manner determined by
the Commissioner.

An English language learner must be screened for characteristics of dyslexia according
to the vendor’s assessment guidelines.

The school district must include in its local literacy plan a summary of the district's
efforts to screen, identify, and provide interventions to students who demonstrate
characteristics of dyslexia as measured by a screening too! approved by MDE. With
respect to students screened or identified under Minnesota Statutes, section 120B.12,
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VIII.

12.

13.

14.

requirements of the Read Act;

beginning as soon as practicable after the end of fiscal year 2026, how the
district used literacy aid funding received under Minnesota Statutes, section
124D.98; and

beginning on December 31, 2025, for a district with a dual language
immersion program:

a. the program’s partner language;

b. grade levels included in the program;

€: the language used to screen students’ foundational reading skills;

d. the percentage of grade 3 students taking the Minnesota

Comprehensive Assessments; and

e. the number of students in the program in grades 4 to 12 who are
identified as not reading at grade level, and=

beginning with the 2026-2027 school year, a description of how schools in the
district will use the school library media center to complement students’
foundational reading skills.

B. Annually by June 15, the school district must post its literacy plan on the official school
district website and submit it to the Commissioner using the template developed by
the Commissioner.

C; The school district must use a streamlined template developed by the Commissioner
for local literacy plans that meets the reguirements of Minnesota Statutes, section
120B.12, subdivision 4a, and requires all reading instruction and teacher training in
reading instruction to be evidence-based.

STAFF TRAINING

A. The district must provide training from a menu of approved evidence-based training
programs to the following teachers and staff by July 1, 2026:

1. reading intervention teachers working with students in kindergarten through
grade 12;

2. all classroom teachers of students in kindergarten through grade 3 and
children in prekindergarten programs;

3. kindergarten through grade 12 special education teachers responsible for
foundational reading instruction;

4. curriculum directors;

5. instructional support staff, contractors, and volunteers who assist in providing
reading interventions under the oversight and monitoring of a trained licensed
teacher;

6. employees who select literacy instructional materials for a district; and

VA teachers holding English as a second language teaching licenses.

B. The school district must provide training from a menu of approved evidence-based
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training programs to the following teachers by July 1, 2027:

1 teachers who provide foundational reading instruction to students in grades 4
to 12;
2. teachers who provide instruction to students in a state-approved alternative

program; and

3. teachers who provide instruction to students in dual language immersion
programs.

The Commissioner may grant a school district an extension to these deadlines.

By August 30, 2025, the school district must employ or contract with a literacy lead, or
be actively supporting a designated literacy specialist through the process of becoming
a literacy lead. The school board may satisfy the requirements of this subdivision by
contracting with another school board or cooperative unit under Minnesota Statutes,
section 123A.24 for the services of a literacy lead by August 30, 2025. The school
district literacy lead must collaborate with school district administrators and staff to
support the school district's implementation of requirements under the Read Act.

Training provided by the following may satisfy the professional development
requirements under this Article:

1 a certified trained facilitator; or

2. a training program that MDE has determined meets the professional
development requirements under the Read Act.

Beginning July 1, 2027, an educator required to receive training under Minnesota
Statutes, section 120B.123, subdivision 5, paragraph (a), who is new to the state of
Minnesota or is a newly licensed teacher who did not receive instruction in the
teaching of foundational reading skills based on structured literacy, must complete one
(1) of the approved required trainings. Training must be offered through the regional
literacy network and facilitated by a local certified trained facilitator. MDE must review
district literacy lead waiver requests and grant waivers to educators new to the state
or educators who provide reading instruction exclusively using alternatives to
sound-based approaches, and who have completed the professional development
requirements consistent with this subdivision.

For the 2024-2025, 2025-2026 and 2026-2027 school years only, the hours of
instruction requirement under Minnesota Statutes, section 120A.41 for students in
elementary and secondary school, as defined in Minnesota Statutes, section 120A.05,
subdivisions 9 and 13, is reduced by 5-1/2 hours for a district that enters into an
agreement with the exclusive representative of the teachers that requires teachers to
receive at least 5-1/2 hours of approved evidence-based training required under this
subdivision, on a day when other students in the district receive instruction.

The hours of instruction reduction for secondary school students is applicable only for
the 2025-2026 and 2026-2027 school years.

An educator who was first enrolled in an elementary, special education, or early
childhood education Minnesota-approved teacher preparation program on or after June
1, 2026, does not need to receive additional training according to Minnesota Statutes,
section 120B.123, subdivision 5, paragraph (a).

All professional development and digital curriculum resources must comply with the

accessibility standards developed according to Minnesota Statutes, section 16E.03,
subdivision 9. Professional development provided in accordance with the Read Act is
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ENROLLMENT OF NONRESIDENT STUDENTS

[NOTE: The provisions of this policy substantially reflect statutory requirements.]

PURPOSE

The school district desires to participate in the Enrollment Options Program (Open Enrollment)
established by Minnesota Statutes, section 124D.03. The purpose of this policy is to set forth
the application and exclusion procedures used by the school district in making said
determination.

GENERAL STATEMENT OF POLICY

The school board adopts specific standards for acceptance and rejection of Open Enroliment
applications.

OPEN ENROLLMENT PROCESS

A.

Open Enroliment applications will be approved provided that acceptance of the
application will not exceed the capacity of a program, excluding special education
services; class, grade—iewel=or school building as established by school board
resolution and provided that:

1. space is available for the applicant under enroliment cap standards established
by school board policy or other directive; and

2. in considering the capacity of a grade level, the school district may erby=limit
the enrollment of nonresident students in its schools or programs to a number
not less than the lesser of:

a. one (1) percent of the total enrollment at each grade level in the
school district; or

b. the number of school district resident students at that grade level
enrolled in a nonresident school district according to i
Minnesota Statutes, section 124D.03.

3: the applicant is not otherwise excluded by action of the school district because
of previous conduct in another school district.

If the school district limits enrollment of nonresident students pursuant to Paragraph
A this=seetion, the school district shall report to the Commissioner of the Minnesota
Department of Education (MDE) by July 15 on the number of nonresident pupils denied
admission due to the limitations on the enroliment of nonresident pupils.

The parent of a student with a disability not yet enrolled in kindergarten and not open
enrolled in a nonresident district may elect, in the same manner as the parent of a
resident student with a disability, a school in the nonresident district where the child is
enrolled in a Head Start program or a licensed child care setting in the nonresident
district, provided the child can be served in the same setting as other children in the
nonresident district with the same level of disability.

Under this paragraph, parents must demonstrate enroliment in a community preschool
or childcare setting in a nonresident district.

[NOTE: MDE’s Birth up to Kindergarten Enroliment, Legislative Changes
states,» “There is no standard set for how parents must demonstrate
enrollment in a community preschool or childcare setting. We recommend a
written policy for this processgé"zl\ district may choose to insert applicable



IV.

BASIS

local provisions here.]

A nonresident preschool aged child with a disability open enrolled in the district may
be required to open enroll for kindergarten.

[NOTE: MDE’s Birth up to Kindergarten Enroliment, Legislative Changes offers
the following recommendation: “the non-resident district may elect to allow
the child’s enroliment status to continue without completing another
application. MDE recommends that districts create policies around this
election which must be non-discriminatory and in writing.” A district may
choose to insert applicable local provisions here.]

FOR DECISIONS
Standards that m e used for rejecti f application

In addition to the provisions above, the school district may refuse to allow a pupil who
is expelled under Minnesota Statutes, section 121A.45 to enroll during the term of the
expulsion if the student was expelled for:

1. possessing a dangerous weapon, including a weapon, device, instrument,
material, or substance, animate or inanimate, that is used for, or is readily
capable of, causing death or serious bodily injury, except that such term does
not include a pocket knife with a blade less than two and one-half inches in
length, at school or a school function;

2. possessing or using an illegal drug at school or a school function;

3, selling or soliciting the sale of a controlled substance while at school or a
school function; or

4. committing a third-degree assault as described in Minnesota Statutes, section
609.223, subdivision 1.=i j i L et e 2
bodily-harm:

Bl Shat MR rejection of application

The school district may not use the following standards in determining whether to
accept or reject an application for open enrollment:

1; the student’s previous academic achievement-ef-g-student;

2. the student’s athletic or extracurricular ability-ef-e~student;

3. the student’s disabling conditions-ef-a-stadent;

4, the student’s proficiency in the English language;

5. the student’s district of residence, except where the district of residence is

directly included in an enrollment options strategy included in an approved
achievement and integration program; or

6. previous disciplinary proceedings involving the student. This shall not preclude
the school district from proceeding with exclusion as set out in this policy.

Application

The studemt-amd=parent or guardian must complete and submit the “"General Statewide
Enrollment Options Application for K-12 and Early Childhood Special Education (or the
Statewide Enrollment Options Application for State-funded Voluntary Prekindergarten
(VPK) Application if applicable) developed by MDE and available on its website. The
signed application must be submitted by January 15 for initial enrollment beginning
the following school year.

The school district may requirebggnfnresident student enrolled in a program under



Minnesota Statutes, section 125A.13, or in a preschool program, except for a program
under Minnesota Statutes, section 142D.084248+35%+ to follow the application
procedures under Minnesota Statutes, section 124D.03, subdivision 3this-subdivision
to enroll in kindergarten. A school district must allow a nonresident student enrolled in
a program under Minnesota Statutes, section 142D.084+24B+45% or to remain enrolled
in the school district when the student enters kindergarten without submitting annual
or periodic applications, unless the district terminates the student's enroliment under
Minnesota Statutes, section 124D.03, subdivision 12.

The school district shall notify the parent or guardian in writing by February 15 or
within ninety (90) days for applications submitted after January 15 in the case of
achievement and integration district transfers whether the application has been
accepted or rejected. If an application is rejected, the school district must state in the
notification the reason for rejection. The parent or guardian must notify the
nonresident district by March 1 or within ten (10) business days whether the pupil
intends to enroll in the nonresident district.

Lotteries

13 If a school district has more applications than available seats at a specific
grade level, it must hold an impartial lottery following the January 15 deadline
to determine which students will receive seats. The school district must give
priority to enrolling siblings of currently enrolled students, students whose
applications are related to an approved integration and achievement plan,
children of the school district’s staff, and students residing in that part of a
municipality (a statutory or home rule charter city or town) where:

a. the student’s resident district does not operate a school building;

b. the municipality is located partially or fully within the boundaries of at
least five (5) school districts;

ol the nonresident district in which the student seeks to enroll operates
one (1) or more school buildings within the municipality; and

d. no other nonresident, independent, special, or common school
district operates a school building within the municipality.

2. The process for the school district lottery must be established by school board
policy and posted on the school district’s website.

Exclusion

T Administrator’s initial determination

If a school district administrator knows or has reason to believe that an
applicant has engaged in conduct that has subjected or could subject the
applicant to expulsion or exclusion under law or school district policy, the
administrator will transmit the application to the superintendent with a
recommendation of whether exclusion proceedings should be initiated.

2. Superintendent’s review

The superintendent may make further inquiries. If the superintendent
determines that the applicant should be admitted, he or she will notify the
applicant and the school board chair. If the superintendent determines that the
applicant should be excluded, the superintendent will notify the applicant and
determine whether the applicant wishes to continue the application process.
Although an application may not be rejected based on previous disciplinary
proceedings, the school district reserves the right to initiate exclusion
procedures pursuant to the Minnesota Pupil Fair Dismissal Act as warranted on
a case-by-case basis.

Termination of Enrollment
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The school district may terminate the enrollment of a nonresident student enrolled
under an enrollment options program pursuant to Minnesota Statutes, section 124D.03
or 124D.08 at the end of a school year if the student meets the definition of a habitual
truant under Minnesota Statutes, section 260C.007, subdivision 19, the student has
been provided appropriate services for truancy under Minnesota Statutes, chapter
260A, and the student’s case has been referred to juvenile court.

A “habitual truant” is a child who is at least twelve (12) years old and less than
eighteen (18) years oldunder—sevenieen—(ii)—years—of—age who is absent from
attendance at school without lawful excuse i

i He=i5=i for one (1) or more class periods on seven (7)
school days in a school year if the child is in middle school, junior high school, or high
school, or a child who is seventeen (17) years of age who is absent from attendance at
school without lawful excuse for one (1) or more class periods on seven (7) school
days in a school year and who has not lawfully withdrawn from school. Pursuant to
Minnesota Statutes, section 260C.163, subdivision 11, “habitual truant” also means a
child under age twelve (12) who has been absent from school for seven (7) school
days without lawful excuse, based on a showing by clear and convincing evidence that
the child's absence is not due to the failure of the child's parent, guardian, or
custodian to comply with compulsory instruction laws.

The school district may also terminate the enrollment of a nonresident student over
seventeen (17) years of age if the student is absent without lawful excuse for one (1)
or more periods on fifteen (15) school days and has not lawfully withdrawn from
school under Minnesota Statutes, section 120A.22, subdivision 8.

A student who has not applied for and been accepted for open enrollment pursuant to
this policy and if the school district reasonably believes that a student does not
otherwise meet the residency requirements of the school district in which the student
is attending school, the student may be for—enroliment—rmay—be=terminated=Ffrom-
enroliment-and removed from school: Prierte-remevai-from—sehool-the-sehool-district-
will=send=to~the-studentis=parents=only after the school district sends the student’s
parents s=written notice of the school district’s belief that-the-student-is-Rot-a-resident:
of-the-sehook-distriet=—TFhe=potice=shal=including the facts upon which the belief is
based, and Retice=to=the—parents—of-their=an opportunity to provide documentary
evidences in person er—im—writing;—of—resideney—to the superintendent or the
superintendent’s designee, or, at the option of the parents, by sending the
documentary evidence to the superintendent, or a designee, TFhe-superintendent-or-the-
superintendentis-designee=who will make Bhe=a final determination as to the residency
status of the student,

Notwithstanding the requirement that an application must be approved by the board of
the nonresident district, a student who has been enrolled in a district, who is identified
as homeless, and whose parent or legal guardian moves to another district, or who is
placed in foster care in another school district, may continue to enroll in the
nonresident district without the approval of the board of the nonresident district. The
approval of the board of the student’s resident district is not required.

Legal References: Minn. Stat. § 120A.22, Subd. 3(e) and Subd. 8 (Compulsory Instruction)
Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 124D.03 (Enrollment Options Program)
Minn. Stat. § 124D.08 (School Board Approval to Enroll in Nonresident District;
Exceptions)
Minn. Stat. § 124D.151 (Voluntary Prekindergarten Program)
Minn. Stat. § 124D.68 (Graduation Incentives Program)
Minn. Stat. § 125A.13 (School of Parents’ Choice)
Minn. Stat. § 142D.08 (Voluntary Prekindergarten Program for Eligible
Four-Year-Old Children)
Minn. Stat. Ch. 260A (Truancy)
Minn. Stat. § 260C.007, Subd. 19 (Definitions)
Minn, Stat. § 260C.163, Subd. 11 (Hearing)
Minn. Stat. § 609.223, Subd. 1 (Assault in the Third Degree)
Minn. Op. Atty. Gen. 169-f (Aug. 13, 1986)
Indep. Sch. Dist. No. 623 v. Minn. Dept. of Educ., Co. No. A05-361, 2005
WL 3111963 (Minn. Ct. A5pOD§ %OOS) (unpublished)
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521 STUDENT DISABILITY NONDISCRIMINATION
[NOTE: School districts are required by statute to have a policy addressing these
issues.]
I. PURPOSE

The purpose of this policy is to protect students with disabilities from discrimination on the

basis of disability and to identify and evaluate learners who, within the intent of Section 504 of

the Rehabilitation Act of 1973 (Section 504), need services, accommodations, or programs in
order that such learners may receive a free appropriate public education.
II. GENERAL STATEMENT OF POLICY

A. Students with disabilities who meet the criteria of Paragraph C. below are protected
from discrimination on the basis of a disability.

B The responsibility of the school district is to identify and evaluate learners who, within
the intent of Section 504, need services, accommodations, or programs in order that
such learners may receive a free appropriate public education.

C. For this policy, a learner who is protected under Section 504 is one who:

1, has a physical or mental impairment that substantially limits one or more of
such person’s major life activities; or

2. has a record of such an impairment;

3. is regarded as having such an impairment; or

4. has an impairment that is episodic or in remission and would materially limit a
major life activity when active.

D. Learners may be protected from disability discrimination and be eligible for services,
accommodations, or programs under the provisions of Section 504 even though they
are not eligible for special education pursuant to the Individuals with Disabilities
Education Act.

E: Failure to engage in the process to determine if a reasonable accommodation exists
that would allow people with disabilities as defined in Minnesota Statutes, section
363A.03, subdivision 12, to participate fully in education may be an unfair
discriminatory practice under the Minnesota Human Rights Act.

III. COORDINATOR

Persons who have questions or comments should contact the PK-12 Principal at 236 15" Ave
SW, 218-634-2510. This person is the school district's Americans with Disabilities Act/Section
504 coordinator. Persons who wish to make a complaint regarding a disability discrimination
matter may use the accompanying Student Disability Discrimination Grievance Report Form.
The form should be given to the ADA/Section 504 coordinator.

Legal References: Minn. Stat. § 363A.03, Subd. 12 (Definitions)

Minn. Stat. § 363A.02, Subd. 1 (Public Policy)

42 U.S.C. Ch. 126 (Equal Opportunity for Individuals with Disabilities)
29 U.S.C. § 794 et seq. (Rehabilitation Act of 1973, § 504)

34 C.F.R. Part 104 (Section 504 Implementing Regulations)
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VI.

1. Users will not access, download, or use a school district website, application,
software, program, or other service (1) to nudify an image or video; or (2)
nudify an image or video on behalf of a user.

a. “Identifiable individual” means a person that is identifiable:

(1) from the image itself, by the person depicted in the image, or
by another person; or

(2) from personal information displayed in connection with the
image.
b. “Intimate part” has the meaning given in Minnesota Statutes, section

609.341, subdivision 5.
e “Nudify” or *nudified” means the process by which:

(1) an image or video is altered or generated to depict an intimate
part not depicted in an original unaltered image or video of an
identifiable individual; and

(2) the altered or generated image or video is so realistic that a
reasonable person would believe that the intimate part belongs
to the identifiable individual.

The school district has a special interest in regulating off-campus speech that
materially disrupts classwork or involves substantial disorder or invasion of the rights
of others. A student or employee engaging in the foregoing unacceptable uses of the
Internet when off school district premises also may be in violation of this policy as well
as other school district policies.

Examples of such violations may include, but are not limited to, serious or severe
bullying or harassment targeting particular individuals, threats aimed at teachers or
other students, failure to follow rules concerning lessons, the writing of papers, the
use of computers, or participation in other online school activities, and breaches of
school security devices.

If the school district receives a report of an unacceptable use originating from a
non-school computer or resource, the school district may investigate such reports to
the best of its ability. Students or employees may be subject to disciplinary action for
such conduct, including, but not limited to, suspension or cancellation of the use or
access to the school district computer system and the Internet and discipline under
other appropriate school district policies, including suspension, expulsion, exclusion, or
termination of employment.

If a user inadvertently accesses unacceptable materials or an unacceptable Internet
site, the user shall immediately disclose the inadvertent access to an appropriate
school district official. In the case of a school district employee, the immediate
disclosure shall be to the employee’s immediate supervisor and/or the building
administrator. This disclosure may serve as a defense against an allegation that the
user has intentionally violated this policy. In certain rare instances, a user also may
access otherwise unacceptable materials if necessary to complete an assignment and if
done with the prior approval of and with appropriate guidance from the appropriate
teacher or, in the case of a school district employee, the building administrator.

FILTER

[NOTE: Pursuant to state law, school districts are required to restrict access to
inappropriate materials on school computers with Internet access. School districts
seeking technology revenue pursuant to Minnesota Statutes, section 125B.26 or
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I.

II.

I1I.

IV.

GRADUATION REQUIREMENTS

[NOTE: The requirements set forth in this policy govern the graduation standards
that Minnesota public schools must require for a high school diploma for all
students.]

PURPOSE

The purpose of this policy is to set forth requirements for graduation from the school district.
GENERAL STATEMENT OF POLICY

The policy of the school district is that all students must demonstrate, as determined by the
school district, their satisfactory completion of the credit requirements and their understanding
of academic standards. The school district must adopt graduation requirements that meet or

exceed state graduation requirements established in law or rule.

DEFINITIONS

A. “Credit” means a student’s successful completion of an academic year of study or a
student’s mastery of the applicable subject matter, as determined by the school
district.

B. “Individualized Education Program” or “IEP” means a written statement developed for
a student eligible by law for special education and services.

&3 “Required standard” means a statewide adopted expectation for student learning in
the content areas of language arts, mathematics, science, social studies, physical
education, health, and the arts. Locally developed academic standards in health apply
until statewide rules implementing statewide health standards under Minnesota
Statutes, section 120B.021, subdivision 3, are required to be implemented in the
classroom.

D. “Section 504 Accommodation” means the defined appropriate accommodations or
modifications that must be made in the school environment to address the needs of an
individual student with disabilities.

DISTRICT ASSESSMENT COORDINATOR
District Assessment/MARSS & Student Data Systems Coordinator shall be named the District

Assessment Coordinator and==Seid persen shall be in charge of all test procedures and shall
bring recommendations to the school board annually for approval.

ASSESSMENT GRADUATION REQUIREMENTS

A. Graduation Requirements

Students’ state graduation requirements, based on a longitudinal, systematic approach to
student education and career planning, assessment, instructional support, and evaluation,
include the following:

1 Achievement and career and college readiness in mathematics, reading, and
writing, consistent with Minnesota Statutes, section 120B.307, subdivision 4,
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VI.

paragraph (d), and to the extent available, to monitor students' continuous
development of and growth in requisite knowledge and skills; analyze
students' progress and performance levels, identifying students' academic
strengths and diagnosing areas where students require curriculum or
instructional adjustments, targeted interventions, or remediation; and, based
on analysis of students' progress and performance data, determine students'
learning and instructional needs and the instructional tools and best practices
that support academic rigor for the student; and=

Consistent with this paragraph and Minnesota Statutes, section 120B.125,
age-appropriate exploration and planning activities and career assessments to
encourage students to identify personally relevant career interests and
aptitudes and help students and their families develop a regularly reexamined
transition plan for postsecondary education or employment without need for
postsecondary remediation.

Based on appropriate state guidelines, students with an IEP may satisfy state
graduation requirements by achieving an individual score on the
state-identified alternative assessments.

B. Targeted Instruction Plan

1.

A student under Subparagraph V.A.1. above must receive targeted, relevant,
academically rigorous, and resourced instruction, which may include a
targeted instruction and intervention plan focused on improving the student’s
knowledge and skills in core subjects so that the student has a reasonable
chance to succeed in a career or college without need for postsecondary
remediation.

Consistent with Minnesota Statutes, sections 120B.13, 120B8.30, 124D.0S,
124D.091, 124F.08, and related sections, an enrolling school or district must
actively encourage a student in grade 11 or 12 who is identified as
academically ready for a career or college to participate in courses and
programs awarding college credit to high school students. Students are not
required to achieve a specified score or level of proficiency on an assessment
under this subdivision to graduate from high school.

ENOTE+—The—2025—Mi sa—teaiclal L e —
reference-aboved-§

As appropriate, students through grade 12 must continue to participate in
targeted instruction, intervention, or remediation and be encouraged to
participate in courses awarding college credit to high school students.

C. A student’s progress toward career and college readiness must be recorded on the
student’s high school transcript.

GRADUATION CREDIT REQUIREMENTS

Students must successfully complete, as determined by the school district, the following high
school level credits for graduation:

A. Credit Requirements

1.

Four (4) credits of language arts sufficient to satisfy all academic standards in
English language arts;

Three (3) credits of mathematics sufficient to satisfy all of the academic
standards in mathematics;

Three (3) credits of science, including one (1) credit to satisfy all the earth and
space science standards for grades 9 through 12, one (1) credit to satisfy all
the life science standards for grades 9 through 12, and one (1) credit to satisfy
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VII.

VIII.

IX.

2027-28 school year.]

GRADUATION STANDARDS REQUIREMENTS

A. All students must demonstrate their understanding of the following academic

standards:

1. School District Standards, Health (K-12);

2. School District Standards, Career and Technical Education (K-12); and
3. School District Standards, World Languages (K-12).

B. Academic standards in health, world languages, and career and technical education
will be reviewed on an annual basis.* A school district must use the current world
languages standards developed by the American Council on the Teaching of Foreign
Languages.

[NOTE: * Reviews are required to be conducted on a periodic basis.
Therefore, this time period may be changed to accommodate individual
school district needs].

C. All students must satisfactorily complete the following required Academic Standards in
accordance with the standards developed by the Minnesota Department of Education
(MDE):

L. Minnesota Academic Standards, English Language Arts K-12;
2. Minnesota Academic Standards, Mathematics K-12;

3 Minnesota Academic Standards, Science K-12;

4, Minnesota Academic Standards, Social Studies K-12; and

S. Minnesota Academic Standards, Physical Education K-12,

D. State standards in the Arts K-12 are available, or school districts may choose to
develop their own standards.

E. The academic standards for language arts, mathematics, and science apply to all
students except the very few students with extreme cognitive or physical impairments
for whom an IEP team has determined that the required academic standards are
inappropriate. An IEP team that makes this determination must establish alternative
standards.

EARLY GRADUATION

Students may be considered for early graduation, as provided for within Minnesota Statutes,
section 120B.07, upon meeting the following conditions:

A.

B.

All course or standards and credit requirements must be met;

The principal or designee shall conduct an interview with the student and parent or
guardian, familiarize the parties with opportunities available in post=secondary
education, and arrive at a timely decision; and

The principal’s decision shall be in writing and may be subject to review by the
superintendent and school board.

HIGH SCHOOL DIPLOMA FOR VETERANS

A.

Diploma
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The school district must, upon a request under Paragraph B. below issue a high school
diploma to a veteran as defined in Minnesota Statutes, section 197.447 who was
unable to complete their high school education for reasons related or unrelated to their
military service, and who served:

) 2 during the Korean Conflict; or
Z, during the Vietnam War.
B. Request

A veteran may request a diploma on their own behalf, or a family member may make
a posthumous request on behalf of a deceased veteran or service member. The high
school diploma is awarded based on the veteran's knowledge and experience gained
while in service, or the veteran’s other relevant lived experience. The school district
may require the veteran or veteran's requestor to provide evidence that the veteran
was a Minnesota public school student or is a current Minnesota resident.

C Reqguir:

The school district is not required to report on diplomas issued under Minnesota
Statutes, section 127A.135.

D. Assistance

The Minnesota Department of Veterans Affairs and county veteran service officers may
provide assistance to districts fulfilling diploma requests, including but not limited to
verification of discharge paperwork.

Legal References: Minn. Stat. § 120B.018 (Definitions)
Minn. Stat. § 120B.02 (Educational Expectations and Graduation Requirements
for Minnesota’s Students)
Minn. Stat. § 120B.021 (Required Academic Standards)
Minn. Stat. § 120B.023 (Benchmarks)
Minn. Stat. § 120B.024 (Credits)
Minn. Stat. § 120B.07 (Early Graduation)
Minn. Stat. § 120B.11 (School District Process for Reviewing Curriculum,
Instruction, and Student Achievement Goals; Striving for Comprehensive
Achievement and Civic Readiness)
Minn. Stat. § 120B,125 (Planning for Students’ Successful Transition to
Postsecondary Education and Employment; Personal Learning Plans)
Minn. Stat. § 120B.13 (Advanced Placement and International Baccalaureate
Programs)
Minn. Stat. § 120B.251 (Ethnic Studies Requirements)§
Minn. Stat. § 120B.30 (General Requirements; Statewide Assessments)
Minn. Stat. § 120B.303 (Assessment Graduation Requirements)
Minn. Stat. § 120B.307 (College and Career Readiness)
Minn. Stat. § 124D.09 (Postsecondary Enrollment Options Act)
Minn. Stat. § 124D.091 (Concurrent Enrollment Program Aid)
Minn. Stat. § 124F.08 (Education and Employment Transitions Partnerships)
Minn. Stat. § 127A.135 (High School Diploma for Veterans)
Minn. Rules Part 3501.0660 (Academic Standards for Kindergarten through
Grade 12)
Minn. Rules Parts 3501.0750 (Academic Standards for Mathematics)
Minn. Rules Part 3501.0820 (Academic Arts Standards for Kindergarten
through Grade 12)
Minn. Rules Parts 3501.0960 (Academic Standards in Science)
Minn. Rules Parts 3501.1200-1210 (Academic Standards for English Language
Development)
Minn. Rules Parts 3501.1350 (Academic Standards for Social Studies)
Minn. Rules Parts 3501.1400-3501.1410 (Academic Standards for Physical
Education)
20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)
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II.

III.

ONLINE INSTRUCTION

[NOTE: In 2023, the Minnesota Legislature repealed the Online Learning Option Act
(Minnesota Statutes, section 124D.095) and replaced it with the Online Instruction
Act (Minnesota Statutes, section 124D.094). This policy fully replaces the old Model
Policy 624].

PURPOSE

The purpose of this policy is to recognize and govern online instruction options of students
enrolled in the school district for purposes of compulsory attendance and address enrollment
of students with an online instruction site for supplemental or full-time online learning.

GENERAL STATEMENT OF POLICY

A. The school district shall not prohibit an enrolled student from applying to enroll in
online instruction.

B. The school district shall grant academic credit for completing the requirements of an
online instruction course or program.

DEFINITIONS

A. "Blended instruction" means a form of digital instruction that occurs when a student
learns part time in a supervised physical setting and part time through online
instruction under Paragraph E. below.

B. "Digital instruction" means instruction facilitated by technology that offers students an
element of control over the time, place, path, or pace of learning and includes blended
and online instruction.

G; "Enrolling district" means the school district in which a student is enrolled under
Minnesota Statutes, section 120A.05, subdivision 8, or chapter 124E.

D. "Online course syllabus" means a written document that identifies the state academic
standards taught and assessed in a supplemental online course under paragraph I;
course content outline; required course assessments; instructional methods;
communication procedures with students, guardians, and the enrolling district under
Paragraph C. above; and supports available to the student.

E. "Online instruction" means a form of digital instruction that occurs when a student
learns primarily through digital technology away from a supervised physical setting.

F. "Online instructional site" means a site that offers courses using online instruction
under Paragraph E and may enroll students receiving online instruction under
Paragraph E. above.

G. "Online teacher" means an employee of the enrolling district under Paragraph C. above
or the supplemental online course provider under Paragraph ] who holds the

appropriate licensure under Minnesota Rules, chapter 8710, and is trained to provide
online instruction under Paragraph E. above.

H. "Student” means a Minnesota resident enrolled in a school defined under Minnesota
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Statutes, section 120A.22, subdivision 4, in kindergarten through grade 12 up to the
age of 21.

"Supplemental online course" means an online learning course taken in place of a
course provided by the student's enrolling district under Paragraph C. above.

"Supplemental online course provider" means a school district, an intermediate school
district, a state-operated school, an organization of two (2) or more school districts
operating under a joint powers agreement, or a charter school located in Minnesota
that is authorized by the Minnesota Department of Education (MDE) to provide
supplemental online courses under paragraph I. above.

DIGITAL INSTRUCTION

A.

An enrolling district may provide digital instruction, including blended instruction and
online instruction, to the district's own enrolled students. Enrolling districts may
establish agreements to provide digital instruction, including blended instruction and
online instruction, to students enrolled in the cooperating schools.

When online instruction is provided, an online teacher shall perform all duties of
teacher of record under Minnesota Rules, part 8710.0310. Unless the Commissioner of
MDE grants a waiver, a teacher providing online instruction shall not instruct more
than 40 students in any one online learning course or section.

Students receiving online instruction full time shall be reported as enrolled in an online
instructional site.

Curriculum used for digital instruction shall be aligned with Minnesota's current
academic standards and benchmarks.

Digital instruction shall be accessible to students under sections 504 and 508 of the
federal Rehabilitation Act and Title II of the federal Americans with Disabilities Act.

An enrolling district providing digital instruction and a supplemental online course
provider shall assist an enrolled student whose family qualifies for the education tax
credit under Minnesota Statutes, section 290.0674 to acquire computer hardware and
educational software so they may participate in digital instruction. Funds provided to a
family to support digital instruction or supplemental online courses may only be used
for qualifying expenses as determined by the provider. Nonconsumable materials
purchased with public education funds remain the property of the provider, Records for
any funds provided must be available for review by the public or MDE.

An enrolling district providing digital instruction shall establish and document
procedures for determining attendance for membership and keep accurate records of
daily attendance under Minnesota Statutes, section 120A.22320Aw2%.

SUPPLEMENTAL ONLINE COURSES

A.

Notwithstanding Minnesota Statutes, sections 124D.03 and 124D.08 and Minnesota
Statutes, chapter 124E, procedures for applying to take supplemental online courses
other than those offered by the student's enrolling district are as provided in this
subdivision.

Any kindergarten through grade 12 student may apply to take a supplemental online
course. The student, or the student's parent or guardian for a student under age 17,

must submit an application for the proposed supplemental online course or courses. A
student may:

1 apply to take an online course from a supplemental online course provider that
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academic standards in the online course meet or exceed the academic standards in the
course it would replace at the enrolling district.

within fifteen (15) days after receiving notice of a student applying to take a
supplemental online course, the enrolling district must notify the supplemental online
course provider whether the student, the student's guardian, and the enrolling district
agree that academic standards in the online course meet or exceed the academic
standards in the course it would replace at the enrolling district. If the enrolling district
does not agree that the academic standards in the online course meet or exceed the
academic standards in the course it would replace at the enrolling district, then:

L. the enrolling district must provide a written explanation of the district's
decision to the student, the student's guardian, and the supplemental online
course provider; and

2. the online provider must provide a response to the enrolling district explaining
how the course or program meets the graduation requirements of the enrolling
district.

An enrolling district may reduce the course schedule of a student taking supplemental
online courses in proportion to the number of supplemental online learning courses the
student takes.

An enrolling district must appoint an online learning liaison who:

1s provides information to students and families about supplemental online
courses;
2. provides academic support information including IEPs, EL support plans, and

504 plans to supplemental online providers; and

3; monitors attendance and academic progress, and communicates with
supplemental online learning providers, students, families, and enrolling
district staff.

An enrolling district must continue to provide support services to students taking
supplemental online courses as they would for any other enrolled student including
support for English learners, case management of an individualized education
program, and meal and nutrition services for eligible students.

An online learning student must receive academic credit for completing the
requirements of a supplemental online learning course. If a student completes an
online learning course that meets or exceeds a graduation standard or the grade
progression requirement at the enrolling district, that standard or requirement is met.

Secondary credits granted to a supplemental online learning student count toward the
graduation and credit requirements of the enrolling district. The enrolling district must
apply the same graduation requirements to all students, including students taking
supplemental online courses.

An enrolling district must provide access to extracurricular activities for students
taking supplemental online courses on the same basis as any other enrolled student.

REPORTING

Courses that include blended instruction and online instruction must be reported in the
manner determined by the Commissioner of MDE.

Legal References: Minr-State-§-120A21-{Enroliment-of-a-Student-in-Foster-Care)
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10.

Type III vehicles are restricted to passenger cars, station wagons, vans, and
buses having a maximum manufacturer’s rated seating capacity of ten (10) or
fewer people including the driver and a gross vehicle weight rating of 10,000
pounds or less. A van or bus converted to a seating capacity of ten (10) or fewer
and placed in service on or after August 1, 1999, must have been originally
manufactured to comply with the passenger safety standards.

Type III vehicles must be painted a color other than national school bus yellow.
Type III vehicles shall be state inspected in accordance with legal requirements.

Vehicles model year 2007 or older must not be used as type III vehicles to
transport school children, except those vehicles that are manufactured to meet
the structural requirements of federal motor vehicle safety standard 222, 49
Code of Federal Regulations, Part 571,

If a type III vehicle is school district owned, the school district name will be
clearly marked on the side of the vehicle. The type III vehicle must not have the
words “school bus” in any location on the exterior of the vehicle or in any interior
location visible to a motorist.

A “type III vehicle” must not be outwardly equipped and identified as a type A,
B, C, or D bus.

Eight-lamp warning systems and stop arms must not be installed or used on type
III vehicles.

Type III vehicles must be equipped with mirrors as required by law.

Any type III vehicle may not stop traffic and may not load or unload before
making a complete stop and disengaging gears by shifting into neutral or park.
Any type III vehicle used to transport students must not load or unload so that a
student has to cross the road, except where not possible or impractical, then the
driver or assistant must escort a student across the road. If the driver escorts
the student across the road, then the motor must be stopped, the ignition key
removed, the brakes set, and the vehicle otherwise rendered immobile.

Any type III vehicle used to transport students must carry emergency equipment
including:

a. Fire extinquisher

A minimum of one (1) 10BC rated dry chemical type fire extinguisher is
required. The extinguisher must be mounted in a bracket and must be
located in the driver's compartment and be readily accessible to the
driver and passengers. A pressure indicator is required and must be
easily read without removing the extinguisher from its mounted position.

b. i ekt B uids clean i

A minimum—of=a=—t8-unit=first=aid=kit=and=a=body fluids cleanup kit is
required. Fey=The kit must be contained in a removable, moisture- and
dust-proof containers mounted in an accessible place within the driver’s
compartment and must be marked to indicate theirthe kit's identity ~ane-
lecations

Ca First Aid Kit

A first aid kit meeting the reguirements as defined in the current version
of the National School Transportation Specifications and Procedures
(NSTSP) must be provided in vehicles model year 2027 and newer. All
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12.

13.

other vehicles may contain a minimum of a ten-unit first aid kit, as
specified in Minnesota Rules 1993, part 3520.5120, or a first aid kit
meeting the requirements of the NSTSP. After January 1, 2030, all type
III vehicles must be equipped with a first aid kit meeting the
requirements of the NSTSP.

d. Passenger cars and station wagons may carry a fire extinguisher, a first
aid kit, and warning triangles in the trunk or trunk area of the vehicle if a
label in the driver and front passenger area clearly indicates the location
of these items.

Students will not be regularly transported in private vehicles that are not state
inspected as type III vehicles. Only emergency, unscheduled transportation may
be conducted in vehicles with a seating capacity of ten (10) or fewer without
meeting the requirements for a type III vehicle. Also, parents may use a private
vehicle to transport their own children under a contract with the district. The
school district has no system of inspection for private vehicles.

All drivers of type III vehicles will be licensed drivers and will be familiar with the
use of required emergency equipment. The school district will not knowingly
allow a person to operate a type III vehicle if the person has been convicted of
an offense that disqualifies the person from operating a school bus.

Type III vehicles will be equipped with child passenger restraints, and child
passenger restraints will be utilized to the extent required by law.

B 1 . Dri by Emol it Driver's Li Wit &chioal Bus
Endorsement

I

The holder of a Class A, B, C, or D driver’s license, without a school bus
endorsement, may operate a type III vehicle, described above, under the
following conditions:

a. The operator is an employee of the entity that owns, leases, or contracts
for the school bus, which may include the school district.

b. The operator’s employer, which may include the school district, has
adopted and implemented a policy that provides for annual training and
certification of the operator in:

(1) safe operation of a type III vehicle;

(2) understanding student behavior, including issues relating to
students with disabilities;

(3) encouraging orderly conduct of students on the bus and handling
incidents of misconduct appropriately;

(4) knowing and understanding relevant laws, rules of the road, and
local school bus safety policies;

(5) handling emergency situations;

(6) proper use of seat belts and child safety restraints;

(7) performance of pre-trip vehicle inspections;

(8) safe loading and unloading of students, including, but not limited
to:
(a) utilizing a safe location for loading and unloading
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Minn. Stat. Ch. 245C (Human Services Background Studies)

Minn, Stat. § 609.02 (Definitions)

Minnesota Rules 1993, part 3520.5120

Minn. Rules Parts 7470.1000-7470.1700 (School Bus Inspection)
49 C.F.R, Part 383 (Commercial Driver’s License Standards; Requirements and
Penalties)

49 C.F.R. § 383.31 (Notification of Convictions for Driver Violations)
49 C.F.R. § 383.33 (Notification of Driver’s License Suspensions)
49 C.F.R. § 383.5 (Transportation Definitions)

49 C.F.R. § 383.51 (Disqualification of Drivers)

49 C.F.R. Part 571 (Federal Motor Vehicle Safety Standards)

Cross References: MSBA/MASA Model Policy 416 (Drug, Alcohol, and Cannabis Testing)
MSBA/MASA Model Policy 506 (Student Discipline)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)
MSBA/MASA Model Policy 707 (Transportation of Public Students)
MSBA/MASA Model Policy 708 (Transportation of Nonpublic Students)
MSBA/MASA Model Policy 710 (Extracurricular Transportation)

Resources: Minnesota Department of Public Safety: School Bus Resources (accessed
10/12/25)
National Highway Traffic Safety Administration: Guideline for the Safe

Transportation of Pre-school Age Children in School Buses (Feb. 1999) (accessed
10/12/25)

709-10












(1) If the responsible authority determines that the requested data
is classified so that access to the requestor is denied, the
responsible authority shall inform the requestor of the
determination either orally or in writing at the time of the
request, or in writing as soon after that time as possible, and
shall cite the specific statutory section, temporary
classification, or specific provision of federal law on which the
denial was based.

(2) Upon the request of a requestor who is denied access to data,
the responsible authority shall certify in writing that the
request has been denied and cite the specific statutory section,
temporary classification, or specific provision of federal law
upon which the denial was based.

o If the school district notifies the requesting person that responsive
data or copies are available for inspection or collection, and the
requesting person does not inspect the data or collect the copies within
five (5) business days of the notification, the school district may
suspend any further response to the request until the requesting
person inspects the data that has been made available, or collects and
pays for the copies that have been produced.

The school district’s response time may be affected by the size and complexity
of the particular request, including necessary redactions of the data, and also
by the number of requests made within a particular period of time.

The school district will provide an explanation of technical terminology,
abbreviations, or acronyms contained in the responsive data on request.

The school district is not required by the MGDPA to create or collect new data
in response to a data request, or to provide responsive data in a specific form
or arrangement if the school district does not keep the data in that form or
arrangement.

The school district is not required to respond to questions that are not about a
particular data request or requests for data in general.

V. REQUEST FOR SUMMARY DATA

A.

A request for the preparation of summary data shall be made in writing directed to the
responsible authority.

A request for the preparation of summary data must include the following
information:

a. Date the request is made;

b. A clear description of the data requested;
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VI.

C. Identify the form in which the data is to be provided (e.g., inspection,
copying, both inspection and copying, etc.); and

d. Method to contact requestor (phone number, address, or email
address).

The responsible authority will respond within ten (10) business days of the receipt of a
request to prepare summary data and inform the requestor of the following:

1. The estimated costs of preparing the summary data, if any; and
25 The summary data requested; or
3. A written statement describing a time schedule for preparing the requested

summary data, including reasons for any time delays; or

4, A written statement describing the reasons why the responsible authority has
determined that the requestor’s access would compromise the private or
confidential data.

The school district may require the requestor to pre-pay all or a portion of the cost of
creating the summary data before the school district begins to prepare the summary
data.

DATA B¥ABOUT AN INDIVIDUAL DATA SUBJECT

A.

Collection and storage of all data on individuals and the use and dissemination of
private and confidential data on individuals shall be limited to that necessary for the
administration and management of programs specifically authorized by the legislature
or local governing body or mandated by the federal government.

Private or confidential data on an individual shall not be collected, stored, used, or
disseminated by the school district for any purposes other than those stated to the
individual at the time of collection in accordance with Minnesota Statutes
section 13.04, except as provided in Minnesota Statutes, section 13.05, subdivision 4.

Upon request to the responsible authority or designee, an individual shall be informed
whether the individual is the subject of stored data on individuals, and whether it is
classified as public, private or confidential. Upon further request, an individual who is
the subject of stored private or public data on individuals shall be shown the data
without any charge and, if desired, shall be informed of the content and meaning of
that data.

After an individual has been shown the private data and informed of its meaning, the
data need not be disclosed to that individual for six (6) months thereafter unless a
dispute or action pursuant to this section is pending or additional data on the
individual has been collected or created.

The responsible authority or designee shall provide copies of the private or public data
upon request by the individual subject of the data. The responsible authority or
designee may require the requesting person to pay the actual costs of making and
certifying the copies.
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produce such copies from a machine-based record-keeping system,
including computers and microfilm systems;

b. The school district may consider the reasonable value of the summary
data prepared and, where appropriate, reduce the costs assessed to
the requestor.

C: Data Belonging to an Individual Subject

a F% The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies.

The responsible authority shall not charge the data subject any fee in those
instances where the data subject only desires to view private data.

The responsible authority or designee may require the requesting person to
pay the actual costs of making and certifying the copies. Based on the factors
set forth in Minnesota Rule, 1205.0300, subpart 4, the school district
determines that a reasonable fee would be the charges set forth in Paragraph
VIIIL.A of this policy that apply to requests for data by the public.

2: The school district may not charge a fee to search for or to retrieve
educational records of a child with a disability by the child’s parent or guardian
or by the child upon the child reaching the age of majority.

IX. Safe at Home Participants and Data Privacy
Prohibition of Discrimination

The school district must not, on the basis of an individual's status as an Address
Confidentiality Program participant where a reasonable person, considering all the
circumstances, would conclude that the refusal, different terms or requirements, or other
action was motivated by the individual's status as a program participant rather than by a
legitimate, nondiscriminatory business purpose, safety or operational concern, or a
requirement of federal or state law:

A. refuse to provide education services to an individual;

B. provide services to an individual on different terms or with different requirements
than an individual who is not a program participant; or

c. otherwise discriminate against an individual.
X. Annual Review and Posting
A. The responsible authority shall prepare a written data access policy and a written

policy for the rights of data subjects (including specific procedures the school district
uses for access by the data subject to public or private data on individuals). The
responsible authority shall update the policies no later than August 1 of each year, and
at any other time as necessary to reflect changes in personnel, procedures, or other
circumstances that impact the public’s ability to access data.
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Copies of the policies shall be easily available to the public by distributing free copies
to the public or by posting the policies in a conspicuous place within the school district
that is easily accessible to the public or by posting them on the school district’s

website.
Data Practices Contacts

Responsible Authority:

Lake of the Woods School, Superintendent

236 15th Ave. SW or PO Box 310

Baudette, MN 56623

218-634-2510

www.lakeofthewoodsschool,org (check the school website for email information)

Data Practices Compliance Official:

Lake of the Woods School, Business Manager

236 15th Ave. SW or PO Box 310

Baudette, MN 56623

218-634-2510

www.lakeofthewoodsschool.org (check the school website for email information)

Data Practices Designee(s):

Lake of the Woods School, District Office Administrative Assistant

236 15th Ave. SW or PO Box 310

Baudette, MN 56623

218-634-2510

www.lakeofthewoodsschool.org (check the school website for email information)

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act)
Minn. Stat. § 13.01 (Government Data)
Minn. Stat. § 13.02 (Definitions)
Minn. Stat. § 13.025 (Government Entity Obligation)
Minn. Stat. § 13.03 (Access to Government Data)
Minn. Stat. § 13.04 (Rights of Subjects to Data)
Minn, Stat. § 13.05 (Duties of Responsible Authority)
Minn. Stat. § 13.32 (Educational Data)
Minn. Rules Part 1205.0300 (Access to Public Data)
Minn. Rules Part 1205.0400 (Access to Private Data)

Cross References: MSBA/MASA Model Policy 406 (Public and Private Personnel Data)
MSBA/MASA Model Policy 515 (Protection and Privacy of Pupil Records)

Resources: MN Department of Administration: Actual Cost
MN Department of Administration: Copy Costs
MN Department of Administration: Education Data
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drills, consistent with Minnesota Statutes, section 299F.30, and
one school tornado drill each school year. See Minnesota
Statutes, section121A.035.]

C. Sheltering Procedures

Sheltering provides refuge for students, staff, and visitors within the
school building during an emergency. Shelters are safe areas that
maximize the safety of inhabitants. Safe areas may change based
upon the specific emergency. The building administrator or his or her
designee will announce the need for sheltering over the public address
system or other designated system. Each building administrator will
submit sheltering procedures for his or her building as part of the
building-specific crisis management plan.

[NOTE: The Comprehensive School Safety Guide (2011 Edition)
has sample lock-down procedures, evacuation procedures, and
sheltering procedures.]

Crisis-Specific Procedures

The Crisis Management Policy includes crisis-specific procedures for crisis
situations that may occur during the school day or at school-sponsored events
and functions. These district-wide procedures are designed to enable building
administrators to tailor response procedures when creating building-specific
crisis management plans.

[NOTE: The Comprehensive School Safety Guide (2011 Edition)
includes crisis-specific procedures.]

[NOTE: The 2024 Minnesota legislature enacted permissive language
stating that a school board “may adopt the model cardiac emergency
response plan provided by” the Commissioner. See Resources below.-

]
School Emergency Response Teams
a. Composition

The building administrator in each school building will select a school
emergency response team that will be trained to respond to
emergency situations. All school emergency response team members
will receive on-going training to carry out the building’s crisis
management plans and will have knowledge of procedures, evacuation
routes, and safe areas. For purposes of student safety and
accountability, to the extent possible, school emergency response
team members will not have direct responsibility for the supervision of
students. Team members must be willing to be actively involved in the
resolution of crises and be available to assist in any crisis situation as
deemed necessary by the building administrator. Each building will
maintain a current list of school emergency response team members
which will be updated annually. The building administrator, and his or
her alternative designees, will know the location of that list in the
event of a school emergency. A copy of the list will be kept on file in
the school district office, or in a secondary location in single building
school districts.

[NOTE: The Comprehensive School Safety Guide (2011 Edition)
has a sample School Emergency Response Team list.]
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b. Leaders

The building administrator or his or her designee will serve as the
leader of the school emergency response team and will be the primary
contact for emergency response officials. In the event the primary
designee is unavailable, the designee list should include more than one
alternative designee and may include members of the emergency
response team. When emergency response officials are present, they
may elect to take command and control of the crisis. It is critical in this
situation that school officials assume a resource role and be available
as necessary to emergency response officials.

III. PREPARATION BEFORE AN EMERGENCY

A. Communication

1.

District Employees

Teachers generally have the most direct contact with students on a day-to-day
basis. As a result, they must be aware of their role in responding to crisis
situations. This also applies to non-teaching school personnel who have direct
contact with students. All staff shall be aware of the school district’s Crisis
Management Policy and their own building’s crisis management plan. Each
school’s building-specific crisis management plan shall include the method and
dates of dissemination of the plan to its staff. Employees will receive a copy of
the relevant building-specific crisis management plans and shall receive
periodic training on plan implementation,

Students and Parents

Students and parents shall be made aware of the school district’s Crisis
Management Policy and relevant tailored crisis management plans for each
school building. Each school district’s building-specific crisis management plan
shall set forth how students and parents are made aware of the district and
school-specific plans. Students shall receive specific instruction on plan
implementation and shall participate in a required number of drills and practice
sessions throughout the school year.

B. Planning and Preparing for Fire

1.

Designate a safe area at least fifty (50) feet away from the building to enable
students and staff to evacuate. The safe area should not interfere with
emergency responders or responding vehicles and should not be in an area
where evacuated persons are exposed to any products of combustion.
(Depending on the wind direction, where the building on fire is located, the
direction from which the fire is arriving, and the location of fire equipment, the
distance may need to be extended.)

[NOTE: Evacuation areas at least fifty (50) feet from school buildings
are recommended but not mandated by statute or rule. Evacuation
areas should be selected based on safety and the individual school
site’s proximity to streets, traffic patterns, and other hazards.]

Each building’s facility diagram and site plan shall be available in appropriate
areas of the building and shall identify the most direct evacuation routes to the
designated safe areas both inside and outside of the building. The facility
diagram and site plan must identify the location of the fire alarm control panel,
fire alarms, fire extinguishers, hoses, water spigots, and utility shut offs.

Teachers and staff will receive training on the location of the primary
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auditory or visual limitations.

Student Mental Health and Wellness

Active shooter drill protocols must include a reasonable amount of time immediately
following the drill for teachers to debrief with their students. The opportunity to debrief
must be provided to students before regular classroom activity may resume. During
the debrief period, students must be allowed to access any mental health services
available on campus, including counselors, school psychologists, social workers, or
cultural liaisons. An active shooter drill must not be combined or conducted
consecutively with any other type of emergency preparedness drill. An active shooter
drill must be accompanied by an announcement prior to commencing. The
announcement must use concise and age-appropriate language and, at a minimum,
inform students there is no immediate danger to life and safety.

Notice

1. The school district must provide notice of a pending active shooter drill to
every student's parent or legal guardian before an active shooter drill is
conducted. Whenever practicable, notice must be provided at least twenty-four
(24) hours in advance of a pending active shooter drill and inform the parent
or legal guardian of the right to opt their student out of participating.

2i If a student is opted out of participating in an active shooter drill, no negative
consequence must impact the student's general school attendance record nor
may nonparticipation alone make a student ineligible to participate in or attend
school activities,

3 The Commissioner must ensure the availability of alternative safety education
for students who are opted out of participating or otherwise exempted from an
active shooter drill. Alternative safety education must provide essential safety
instruction through less sensorial safety training methods and must be
appropriate for students with mobility restrictions, sensory needs,
developmental or physical disabilities, mental health needs, and auditory or
visual limitations.

Participation in Active Shooter Drills

Any student in early childhood through grade 12 must not be required to participate in
an active shooter drill that does not meet the Criteria set forth above.

Active Shooter Simulations

A student must not be required to participate in an active shooter simulation. An
active shooter simulation must not take place during regular school hours if a majority
of students are present, or expected to be present, at the school. A parent or legal
guardian of a student in grades 9 through 12 must have the opportunity to opt their
student into participating in an active shooter simulation.

Violence Prevention

1. A school district or charter school conducting an active shooter drill must
provide students in middle school and high school at least one (1) hour, or one
(1) standard class period, of violence prevention training annually.

2. The violence prevention training must be evidence-based and may be
delivered in-person, virtually, or digitally. Training must, at a minimum, teach
students the following:

a. how to identify observable warning signs and signals of an individual
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VI.
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Shooting

Hostage

Bomb Threat

Chemical or Biological Threat
Checklist for Telephone Threats
Demonstration

Suicide

Lock-down Procedures
Shelter-In-Place Procedures
Evacuation/Relocation

Media Procedures

Post-Crisis Procedures

School Emergency Response Team
Emergency Phone Numbers

Highly Contagious Serious Iliness or Pandemic Flu

MISCELLANEOUS PROCEDURES

A.

Chemical Accidents

Procedures for reporting chemical accidents shall be posted at key locations such as
chemistry labs, art rooms, swimming pool areas, and janitorial closets.

[NOTE: School buildings must maintain Material Safety Data Sheets
(M.S.D.S.) for all chemicals on campus. State Iaw, federal law, and OSHA
require that pertinent staff have access to M.S.D.S. in the event of a chemical
accident.]

Visit

The school district shall implement procedures mandating visitor sign in and visitors in
school buildings pursuant to the school district’sr=See=MSBA/MASA=-Model-Poliey~983-
¢Visitors to School District Buildings and Sites policy3.

The school district shall implement procedures to minimize outside entry into school
buildings except at designated check-in points and assure that all doors are locked
prior to and after regular building hours.

Student Victims of Criminal Offenses at or on School Property

The school district shall establish procedures allowing student victims of criminal
offenses on school property the opportunity to transfer to another school within the
school district.

[NOTE: The Every Student Succeeds Act, 20 United States Code, section 6301,
et seq.; Title IX, 20 United States Code, section 1681, et seq.; and the Unsafe
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School Choice Option, 20 United States Code, section 7912, require school
districts to establish such transfer procedures.]

D. Radiological Emergencies at Nuclear Generating Plants [OPTIONAL]

School districts within a 10-mile radius of the Monticello or Prairie Island nuclear
power plants will implement crisis plans in the event of an accident or incident at the
power plant.

Questions relative to the creation or implementation of such plans will be directed to
the Minnesota Department of Public Safety.

Legal References:

Cross References:

Minn. Stat. Ch. 12 (Emergency Management)

Minn. Stat. Ch. 12A (Natural Disaster; State Assistance)

Minn. Stat. § 121A.035 (Crisis Management Policy)

Minn. Stat. § 121A.038 (Students Safe at School)

Minn. Stat. § 121A.06 (Reports of Dangerous Weapon Incidents in School
Zones)

Minn. Stat. § 299F.30 (Fire Drill in School; Doors and Exits)

Minn. Stat. § 326B.02, Subd. 6 (Powers)

Minn. Stat. § 326B.106 (General Powers of Commissioner of Labor and
Industry)

Minn. Stat. § 609.605, Subd. 4 (Trespasses)

Minn. Rules Ch. 7511 (Fire Code)

20 U.S.C. § 1681, et seq. (Title IX)

20 U.S.C. § 6301, et seq. (Every Student Succeeds Act)

20 U.S.C. § 7912 (Unsafe School Choice Option)

42 U.S.C. § 5121 et seq. (Disaster Relief and Emergency Assistance)

MSBA/MASA Model Policy 407 (Employee Right to Know - Exposure to
Hazardous Substances)

MSBA/MASA Model Policy 413 (Harassment and Violence)

MSBA/MASA Model Policy 501 (School Weapons Policy)

MSBA/MASA Model Policy 506 (Student Discipline)

MSBA/MASA Model Policy 532 (Use of Peace Officers and Crisis Teams to
Remove Students with IEPs from School Grounds)

MSBA/MASA Model Policy 903 (Visitors to School District Buildings and Sites

Resources: MDE: Model Cardiac Emergency Response Plan [Rev. 11/25]
(accessed 03/10/26)

MN Department of Public Safety: School Safety Resources (accessed
03/10/26)

[NOTE: The Minnesota Department of Public Safety has the following
on its website:

Comprehensive school safety guide

The Minnesota Department of Homeland Security Emergency Management
offers valuable guidance for school emergency planning. While the MnSSC
Comprehensive School Safety Guide is being updated, we encourage you to
explore resources from our partners at SchoolSafety.gov. Their Foundation
Elements of School Safety can serve as a helpful framework for your planning
efforts.]

U.S. Department of Education: Practical Information on Crisis Planning: A

Guide for Schools and Communities [January 2007] (accessed 03/10/26)
I Love U Guys Foundation, Standard Response Protocol (accessed 03/10/26)

Safe and Sound Schools (accessed 03/10/26)
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Mxﬁmm Lake of the Woods School
School Board Meeting
Agenda Information

School Board Agenda

Date:

8/24/2026
****************************************************
Agenda Item:

7.j. - Approval of the contract with Creative Planning for Payroll and Business Manager Services
****************************************************
Background Information:

The district started reviewing payroll and business manager services in March of 2026 to explore
options, costs, and consider future needs. Since that time SMS has been purchased by CESO, one of the
companies from which the district received a proposal for FY27. The district also received a proposal
from Creative Planning. Our current contract runs from 10/1 to 9/30 each year, and we would like to
have an annual contract aligned to the fiscal year. All three companies (SMS, CESO, Creative Planning)
service a number of school districts.
****************************************************
Attachments:

Attach 1: Creative Planning proposal for Payroll and Business Manager Services
****'k***********************************************
Fiscal Impact:

Our current FY?27 contract with SMS (now owned by CESOQ) is $93,712 with approximately $4,000 for

the year in mileage for a one day per week in person payroll person.

The Creative Planning proposal is $77,400 annually, with a one time $5,000 transition/onboarding fee.
This would mean a cost savings of approximately $15,000 for the FY27 school year.
****************************************************

Recommendation(s):
The Superintendent, along with district administration, recommends moving payroll and business

manager services to Creative Planning.
****************************************************

School Board Action:

Motion by: Second by:
Vote Yes: Vote No:
No Action Required:

Vote:
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Welcome and Introduction

We are excited about the opportunity to be a part of your team! We have high interest and energy ready to
contribute to your success.

We are different than other school service accounting and financial advisory service providers. It starts
with a passion for working with schools and having the talent to execute. Our Creative Planning Business
Services team of professionals have rich backgrounds working in accounting and financial advisory services.
We also bring business experiences beyond finance. Above all, our team brings unique chemistry and desire
to make a difference, along with a history to back it up.

We are your partner and will provide you with the facts, figures and information you will need to make
good business decisions. With a great team in place, you can focus on the educational program and
meeting the needs of your students!

Here are a few benefits of working with Creative Planning Business Services:

School experience. Creative Planning Business Services’ dedicated School Services industry group
provides accounting and financial advisory services to over 60 schools. We support our client schools
with comprehensive accounting and financial advisory services including budgeting, financial
accounting of state and federal grants, processing monthly accounting information including
preparation of comprehensive interim financial statements and preparing accounting records for the
annual financial audit.

In-depth knowledge of School accounting and tax regulations. Our team stays abreast of the latest
developments in Schools through ongoing third-party continuing education classes and extensive
technical literature maintained in-house. Members of our team and firm are involved with MDE,
MASBO, and other School supported organizations. We also keep you informed of upcoming regulations
and the potential impact on your School, such as GASB’s new financial reporting rules.

Effective communication. Creative Planning Business Services has set high internal standards for
responding and communicating with our clients. Providing support exactly when and where you need it
is the value our team brings. Your time is valuable; we will be clear and efficient in our
communications, work to eliminate surprises and meet agreed-upon deadlines. We have a proven track
record of performing clients’ requests based on their preferred timetable and delivering reports to our
clients in advance of deadlines.

Innovative thinking and solutions driven. When working with Creative Planning Business Services,
clients find that we focus on earning their trust by being actively involved and focused on helping them
be successful in all they do. We solve problems. Whether that problem is technology, financial or
operations related, we will find a way to help.

It is our proven business model and processes that allow us to provide the highest level of value and
performance to our clients.

Warmest regards,

Joline Raymond

Head of School Services

Joline.Raymond®@creativeplanning.com | 952-563-6833
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Firm Profile

We have an extensive background working with clients through a strategic approach; we don’t just keep
pace with the trends; we stay ahead of the curve. We explore new ways to innovate and operate more
efficiently.

Who We Are
CREATIVE PLANNING BUSINESS SERVICES

Creative Planning Business Services is the business advisory arm of Creative Planning that provides a

comprehensive suite of services to support and empower businesses and their owners. Our values drive our
decisions, and our passion is putting our clients at the center of everything we do.

Why We Do It

TRANSFORMING BUSINESS. TRANSFORMING LIVES.

To transform the lives and businesses of every human we
meet through thought leadership, meaningful connections
and the most client-centric approach while building an
ecosystem powered by people that aspire to make the world
a better place.
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Our Services

COMPREHENSIVE SUITE OF SERVICES

FINANCIAL PLANNING STRATEGIC TAX PLANNING
Retirement Income Planning Tax Returns - Individual and Business
Education Planning Tax-Efficient Investing
Large Purchase Planning Tax-Efficient Income
Real Estate Analysis Accounting
Charitable Planning Corporate Tax Law

LEGAL

Estate Planning

INVESTMENT MANAGEMENT

Customized Porcfolios
Trust Administration

Concentrated Positions

Private Equity & Private Lending Real Estate Transactions
Equity Compensation Strategies liliquid Asset Administration
Negotiated Margin Rates Buy-Sell Agreements
Business Incorporations/LLCs
Litigation Support

Powers of Attorney

INTERNATIONAL Employee Benefit Plan Legal Services

COMPREHENSIVE

Advisory Services for

: ‘'WEALTH

Americans Abroad y AEN

International Tax Planning MANAGEMENT BUSINESS SERVICES

Expatriate Insurance Tax
Audit & Actest”
Lending

RETIREMENT & FOUNDATIONS M& and Consuicing

Technology

Retirement Plan Advisory

3(38) and 3(21) Fiduciary

TPA Recordkeeping

Customized Investment Solutions

Qutsourced Accounting & Payroll
Legal

Insurance

Business Valuacions

Investment Policy Statements
Development

Board Oversight INSURANCE RETIREMENT PLANNING
Life Tax-Efficient Withdrawal Strategies
Disability Social Security
Long-Term Care Real Estate Investment/Vacation Homes

Medicare Supplements

Property & Casualty - Home, Auto
Commercial Property

Workers' Compensation

Directors and Officers (D&O)
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Creative Planning Cares

COMMUNITY INVOLVEMENT

Every day, Creative Planning helps clients achieve financial freedom and exceed their business objectives.
But there are many individuals and organizations within our communities that are underserved or don’t
have access to the resources they need. For the last 20 years, our giving has been focused on those among
us who need that support while they work through tough times or simply need a little assistance to give
them a better chance of success.

Giving Bac!

Creative Planning opened Pathway Financial Education in the historic 18th & Vine area of Kansas City,
Missouri.

The center offers free classes to smatl business owners, adults and youth, and many of Creative Planning’s
employees teach courses in financial planning, tax services, law, business management, and more.

+ KINDNESS « SELFLESSNESS URGENCY - HIGH-PERFORMING

PACT - OWNERSHIP OURSELVES « COMPANY

CHARACTER TEAMWORK

HONESTY: We are upfront and truthful, and we owr URGENCY: Wa move quickly and with purpose.
our mistakes Things don't stay with us for long,

KINDNESS: We treat people internally and externally HIGH-PERFORMING: ‘e strive to be 2

with resp d kindness regardless of their status or perfarming team to achieve excellenca

whether we agrae with them

SELFLESSNESS: We seek what 15 best for the client

hey are the first priority, then Creative Planni:

PASSION GROWTH

POSITIVE: We sre tenacious and tackle hard problems QURSELVES: We strive to provide exceprional work
with 3 positive attitude and pursue growch apportunitie:

IMPACT: We create results by focusing on what's COMPANY: We care intensely about Creatve
impercant and giving a strong performance. Planmng's success

OWNERSHIP: We see everything through unt

t's compieted
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School Accounting and
Advisory Proposed Services

Accounts Receivable

Process all accounts receivable and ensure proper UFARS accounting.

Payroll

Process payroll including paying staff, ensure proper UFARS accounting, calculating and paying all
federal and state income taxes, remitting of the state pension contributions, and processing changes to

benefits and deductions.
Prepare and file quarterly 941’s, W-2's, and ACA reporting.

Grant Advisory & Accounting

Review and monitor state and federal programs that require reimbursement through the MN
Department of Education’s reimbursement reporting system (SEDRA - State Special Education and MEGS

- Federal Programs).
Verify that the coding in the finance system matches SEDRA and MEGS.

Process and maintain all necessary grant financial reports.

Provide ongoing analysis on reasonability of grant expenditures to guarantee allowability.

Assist with grant specific audits.

Budgeting
Develop a five-year operating budget in sync with the school’s program.
Monitor the budget vs. actual to determine when budget revisions are necessary.

Monitor the budget to verify the school is receiving all available funding to ensure they are maximizing
their revenues.
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Financial Reporting
Month end closing including bank statement reconciliation and any related journal entries.
Prepare and provide monthly financial reports and supplemental information.
Continually analyze account activity to ensure the budget correctly reflects the School’s operations.

Review and analyze cash flow projections.

Audit Preparation Services
Coordinate the audit process directly with your respective audit firm.
Prepare all required audit files and supporting workpapers for the annual audit.
Enter and review all year end accrual entries and ensure accurate financial reporting.
Provide audit status reports to administration.

Ensure all reports are submitted by mandated deadlines.

Other Services Performed Which Are Included In Our Proposal

Submit enrollment/average daily membership (ADM) estimates directly to MDE.

Virtually attend meetings with school leadership, as needed; monthly finance committee meetings; and
board meetings, as needed.

Assist with Levy Certification process.

Assist with 10 Year LTFM Plan updates and submissions.
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Meet Our School Services
Leadership and Transition
Team

Creative Planning Business Services (CPBS) has a dedicated School Services leadership and
transition team to meet your school’s unique needs. These individuals are instrumental in ensuring
we deliver exceptional service and you receive best in class experience throughout our
partnership.

JOLINE RAYMOND, MANAGER OF ACCOUNTING, SCHOOL
SERVICES

Joline is an experienced accounting supervisor with a demonstrated
history of working in the educational accounting industry. Joline’s
specialty is accounts payable and payroll. She uses her expertise to
lead and help her team with daily problem solving and is constantly
looking for ways to improve processes and procedures to benefit
clients and staff alike. She enjoys working side-by-side with her
team to help clients take the worry out of their day-to-day office
duties, whether it is accounts payable, payroll, grant management
or budgeting which enables them to focus on the students they
serve. Joline holds an associate degree in business administration
from Rasmussen College. Outside of work, Joline is involved with
Simley Wrestling and Randolph Rockets Softball.

BRIDGET MERRILL-MYHRE, CPA, MANAGER, PUBLIC
SCHOOL SERVICES

Bridget has over 17 years of school business experience and three
years of Big Four tax experience. She has a track record of budget
and audit accuracy and deep knowledge of GASB and internal
controls/standards along with superior technical accounting skills.
Bridget has success in cash flow analysis, strategic budget
development, as well as grant management with several public
school districts. She earned her bachelor’s degree in accounting
from the University of lowa and her MBA from St. Cloud State
University. Outside of work, Bridget is an avid runner and enjoys
being outdoors spending time with her husband and two sons.
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JENNY ABBS, SENIOR ADVISOR, SCHOOL SERVICES

Jenny has been working in schools for over 20 years and focuses her
attention on helping schools leverage funding source opportunities
available to them. Jenny’s favorite part of her job is training others
and helping break down complex topics in a way that all can
understand. in her role, she works closely with school board
members who may not have a financial background, so her passion
for helping others enables everyone involved in the decision-making
process to be on the same page. Jenny holds a bachelor’s degree in
business management from St. Cloud State University. Outside of
work, you can find Jenny volunteering as a youth faith formation
instructor, judging high school debate tournaments, or relaxing with
her family at their favorite campground.

LISA THIELBAR, PAYROLL SUPERVISOR, SCHOOL
SERVICES

Lisa leads the payroll team to ensure client satisfaction, as well as,
employee satisfaction. She has a passion for training both team
members and clients to understand all aspects of the payroll process.
In her role she probtem solves along with her team to ensure
accuracy while creating efficiencies for both the payroll team and
our clients! It is the team’s goal to ease the minds of our clients, so
they don’t have to worry about their payroll. Lisa earned her
bachelor’s degree in business from the University of Wisconsin - River
Falls. She volunteers for Farmington Baseball.

JEN KLOS, ACCOUNTS PAYABLE SUPERVISOR, SCHOOL
SERVICES

Jen leads the school services accounts payable team. Her focus is on
training and elevating the AP staff, while also working with staff and
schools to streamline processes. Jen has a passion for leveraging
technology to find efficiencies in AP and AR workflows. She enjoys
helping clients find solutions that can put time back in their jam-
packed days and enabling her team to serve with unmatched
commitment and quality. Jen has over 10 years of experience in AP,
and finance banking. Outside of work, Jen likes to spend her time
volunteering with organizations like Ruby's Pantry, being active with
her family, biking, paddle boarding and hosting game night with
friends.

MELISSA CHRISTIANSON, GRANT ADVISOR SUPERVISOR,
SCHOOL SERVICES

Melissa is an experienced supervisor with over 10 years of
educational accounting experience, with a strong background in
accounts payable and grant advising. A proven problem solver,
Melissa takes pride in working collaboratively with her team to
maximize the impact of federal and state grants—ensuring they best
support clients and the children they serve. She holds a degree in
Hospitality and Tourism Management from the University of
Wisconsin-Stout, a foundation that has shaped her detail-oriented
and people-focused approach. Outside of work, Melissa enjoys
reading and traveling with her husband and their two children.
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School Accounting and
Advisory Services Fee
Proposal

Fees

Annual on-going financial services will start at $6,450 per month.

Fees for the assessment, transition and onboarding will be $5,000, and will include the following
services:

e Assessment and clean-up of school’s accounting records,
e Assist in transitioning from your current staff,

e Assist with software and system set up of all payroll related accounts, set up of special
education and grants, and school bank account.

Software utilized in performing our services

In addition to the fees above, the School will be invoiced directly from the following software vendors:

SMART, financial/ledger and payroll management system.

Timekeeping, PTO Tracking, Scheduling and Human Resource software

References

Royalton Public Schools - Wayne LePard - wayne.lepard@isd485.org

Eagle Ridge Academy - Jason Ulbrich - julbrich@eagleridgeacademy.org

Minnetonka Public Schools - Paul Bourgeois - paul.bourgeois@minnetonkaschools.org
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C CREATIVE PLANNING’

SCHEDULE A — Outsourced Accounting & Advisory Services

Client Lake of the Woods School

Service Creative Planning Business Accounting Services, LLC
Provider

Agreement Schedule A

Number

Start Date 10/1/2026

Terms On-going per Professional Services Agreement

Description | Creative Planning Business Accounting Services, LLC shall provide the following services {collectively,
of Services | the "Services"):

Service Frequency Investment
Monthly Qutsourced Accounting Services Package Monthly $6,450
Investment

Payroll Processing —

. Process payroll including paying staff, ensure proper UFARS
accounting, calculating, and paying all federal and state
income taxes, remitting of the state pension contributions,
and processing changes to benefits and deductions.

. Prepare quarterly 9415 and annual W-2s.

. Prepare/Process ACAs (if applicable).

Grant Accounting -

& Review and monitor state and federal grants that require
reimbursement through the MN Department of Education’s
reimbursement reporting system (SEDRA — State Special
Education and MEGS/SERVS — Federal Programs).

*  Verify that the coding in the finance system matches SEDRA

and MEGS/SERVS.
. Process and maintain all necessary grant financial reports.
. Includes the following recurring grants — Title & Federal
Special Ed.
Other monthly accounting -

. Process all Accounts Receivable and ensure proper UFARS
accounting.

. Develop and maintain a five-year operating budget in sync
with the client’s program.

+  Monitor the budget vs. actual to determine when budget
revisions are necessary.

. Monitor the budget to verify the client is receiving all
available funding to ensure they are maximizing their
revenue.

. Month end closing and enter any related journal entries.

. Bank statement reconciliation.

. Prepare and provide monthly financia! reports and
supplemental information.

. Review and analyze monthly cash flow projections.
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. Submit enrollment/average daily membership (ADM})
estimates directly to MDE
. Annual/quarterly sales tax reporting.

Onboarding/ Transition Services (See Notes Below)

One-Time

$5,000

Audit and Tax Return Preparation

Annually

*

. Coordinate the audit/tax process directly with your
respective audit firm.

. Prepare all required audit/tax files and supporting
workpapers for the annual audit.

*This fee includes up to
100 hours of audit prep
services. If more hours are
needed, the client will be

. Enter and review all year end accrual entries and ensure charged at standard hourly
accurate financial reporting. fatac:
Provide audit/tax status reports to administration.
Ensure all reports are submitted by mandated deadlines.

Grant/SPED Advisory Services

. Meetings with client and/or other client representatives.
. Grant/SPED updates requested by client and/or other client
representatives.

Controller/Senior Advisory Services

Meetings with client and/or other client representatives.
Budget updates requested from client.

Levy Certification

10 Year LTFM Plan

Additional Services

. Board Finance Training

Per training $1,150 (in-person)
$750 (virtual)
. Statutory Operating Debt Services Annually $1,500
- In conjunction with the MN Department of Education, ’
we will provide planning and budget development
services for the Statutory Operating Debt Budget. This
service will be billed at one-time annual fee and remain
in place until the SOD status is removed.
X Virual CFO Services Hourly Standard Billing Rates
. Cash Flow Monitoring (if school is less than 20 days cash on Hourly standard Billing Rates
hand)
¢ BankTransidon Hourly Standard Billing Rates
¢ Time Off/Time Tracker Assistance Houkty Standard Billing Rates
. Grant and Special Education Monitoring Hourly Standard Billing Rates

Additional Additional services that may be added:

services that

may be e  Accounts Payable Processing

added: e  Financial forecast assistance when the client is preparing for a purchase of building, expansion, and/or replication.
Service See Appendix A - Services & Expectations Rubric Attached

Notes:

Onboarding/ Transition Services Notes:

e  Creative Planning will collaborate with the School and the prior service provider to ensure a seamless transition of
accounting services. This shall include, but not be limited to, the implementation and configuration of BILL, DIVVY, and
any other required financial systems; the review, reconciliation, and balancing of the chart of accounts to ensure
accuracy and compliance with Minnesota Department of Education (MDE) reporting requirements; comprehensive
budget analysis and refinement; review of Special Education, Title, and other ancillary grant programs to ensure
proper accounting and compliance; and the performance of any additional accounting functions necessary ta support
accurate and efficient financial operations.
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The agreed-upon fee includes up to forty (40) hours of onboarding and transition services as outlined in this Schedule.
Should additional time be required to complete the transition beyond the included forty (40} hours, such services will
be billed at Creative Planning’s standard hourly rate. Any overages will be communicated to and approved by the
Client in advance.

Special Notes:

This engagement is Virtual — Meetings will be conducted via Teams, Zoom, or other web platform unless specifically
discussed and approved by both parties.

Software costs including, but not limited to, accounting software and other accounting related software used to serve
the client will be billed directly to the client.

Any additional scope not specifically defined in this schedule of services will be communicated, requested, confirmed,
and billed at standard billing rates.

Changes or alterations to this agreement require approval by both parties and mutually agreed upon time frame.
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C CREATIVE PLANNING'

This Schedule A shall remain confidential between Lake of the Woods School and Creative Planning
Business Accounting Services, LLC.

The parties agree that this Service Schedule Agreement incorporates the Professional Services Terms &
Conditions (the "Terms") {collectively, the “Agreement"), all of which shall remain confidential
between Client and Creative Planning Business Accounting Services, LLC (or related affiliate/s identified
herein). By signing this Service Schedule Agreement, Client acknowledges and agrees that Client has
had an ample opportunity to review the terms contained in the Agreement. Client further agrees that
Client has had the opportunity to obtain legal counsel and through Client’s own determination, with or
without counsel, accepts this Agreement.

The undersigned represent and warrant they are authorized signers for their respective organizations.

For and on behalf of Creative Planning Business For and on behalf of Client
Accounting Services, LLC

Signature Signature
Contact Name  Kim Austin Contact Name Scott Fitzsimonds
Title Solution Leader Title Superintendent

Date Date






